ANTELOPE VALLEY UNION HIGH SCHOOL DISTRICT

Regional Occupational Program

ACCIDENT & EMERGENCY PROCEDURES

FOR COMMUNITY CLASSROOM

(Unpaid Work Site Training)

Students Name: 






 High School:




Parent/Guardian Name/s:











Student’s Home phone:



 Emergency Day Phone:





Teacher’s  Name: 





 Phone: 





Procedure A:  No Medical Treatment Required

1. Render First Aid as required.

2. Have student/trainee complete “Employee Report of Injury” 
3. Obtain statements from witness and complete the “Supervisor’s Report of Employee Injury”. 
4. Keep a copy for your records and forward copies to the CTE Coordinator and to Risk Management at the District Office. 

Procedure B:  Medical Treatment Required

1. If this is a life threatening emergency, please call 911, otherwise render First Aid as required.
      If a student/trainee needs to seek further treatment please contact Risk Management at 
     948 7655 extension 248/292, and notify the CTE Coordinator.  
2.  Have the student call Company Nurse at 1-877-223-9307 and follow their instructions.

     Have student/trainee complete the “Employee Report of Injury”.
3. Obtain statements from witnesses and complete “Supervisor’s Report of Employee Injury.”

4. Please send the injured student/trainee to the District Office to obtain a treatment authorization form.
5. Please send a copy of all completed paperwork to Risk Management with the student/trainee.  
6.  Keep a copy for your records and forward a copy to the CTE Coordinator.
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