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To Whom It May Concern:

The Antelope Valley Union High School District recognizes that not all school aged High School students fit into the comprehensive framework. Some need a different accommodation either by their request, the request of a care giver, or by legal statutes.

It is our goal to achieve the best possible match to insure the best possible performance for our students in their pursuit of successful completion of high school and matriculation to the next level.

This Manual is designed to assist you in you understanding of District processes and procedures in order to insure there are consistent practices throughout the District.

R. Michael Dutton

PSA

Director of Alternative Programs

ALTERNATIVE PLACEMENT PROGRAMS CONNECTED TO EACH COMPREHENSIVE HIGH SCHOOL CAMPUS
	Desert Winds High School 

And

R. Rex Parris High School

· 16 years and over

· Behind in credits

· Discipline referrals

· Suspended expulsions

· SST (Student Support Team) or

       IEPT (Individualized Education Program   

       Team) referrals

· Referred by site Alt. Placement Committee

Students being referred for first time drug offenses go “principal to principal” not through district committee.

	· District Opportunity Program (not available)

	Phoenix High School 

Community School Program

· Referred by Principal to Director

· SARB (Student Attendance Review Board) referral

· Return from CYA (California Youth Authority) or Probation Camp

· Students may attend while awaiting expulsion hearing

· Most expelled students are placed here by Board of Trustees

· Grades 9-12; 360-minute day

· Probation Officer on site

· Drug Counseling available

· Located on one site: AV Fairgrounds (Gate 10)

	LA County CDS Programs

· Used as a last resort-CDS strictly for students coming out of camp and who are violent (602) offenders.

· The county program is for district CDC students who cannot follow district rules.

· District also sends zero tolerance offenders to this program



Home Teaching
· Students are referred by family physician

· Some students can attend home teaching centers

· Arranged through site Health Office Techs or District Nurses
Independent Study
· Open to grades 9 through 12

· Student must be given choice

· Varying number of hours per week

· Referred by on-site committee

· Students sign contract each semester

· Students attend closest ALC (Alternative Learning Center)
Short-Term Independent Study
· Students who would otherwise be marked “O” for other

· Begins with Attendance Office

· 3-20 days maximum; may be 30 days for a pre-expulsion

· A contract is signed

· Still counts towards 10 day attendance policy
Home Study Program
· Parents become the Teacher

· Parents and student must be capable of success

· Students enrolled through counselors along with assigned teacher

· This is UNIQUE and LIMITED

· Located at Lancaster High School
         Pregnant Minor Program/ CAL-Safe
· Operated by LACOE (Los Angeles County Office of Education) at  PHS, HHS, QHHS, and 660 (660 West Avenue J) Center

· Students receive services from on-site counselor

· May still participate in some regular curricular programs
Alternative Placement Meetings

2003-2004

Meetings will be held at 7:30 a.m. in the Student Services Conference Room or in the Board Room

June 24

August 4

August 19

August 26

September 16

December 2

January 13

February 7

May 11

May 18 LACOE CDS Returns to District

Applications are due by noon on the Wednesday prior to the meeting.  If you have any questions, or need additional information, please call 661-729-2321 EXT. 103.

Meeting dates for 2004-2005 will be set in June.

Attendance Codes

A   Absence unverified

C   Short Term Independent Study (“STIS”):  Student applies for a 

     contract.  Work has yet to be turned in.  Absences would be “O” 

     otherwise.

D  Period suspension.  Assertive discipline class (such as SOS or 

     suspension by teacher).  Used for individual periods.

E   Student has completed STIS contract and ADA is now being issued.

H  On campus detention – all day alternative to suspensions.

I   Verified illness

K   In hospital.  This student is NOT withdrawn from the school, but absence

      is excused (see more comprehensive information).

L   Excused tardy (this may not be used by all schools, but it is there if you

     need it – used only by HHS).    

O   Other (court, out of town, parent excuses for other reasons, family

      emergencies or religious observances).

P    Pending expulsion.  This code is used after the first 5 day suspension is 

      over.  Student is not in any program.  Location is unknown.  School needs

      to call ASAP to offer either STIS or Community School.

R    Truant (confirmed by parent).

S    Off campus suspension.

T    Tardy (also used in positive attendance taking, “There,” to show present).  

V    School activity (sports, office, etc.).

X    Voluntary Saturday School

Z    Saturday School (make-up for unexcused attendance: ADA generating).

Status Codes

A
Hospital Program

B
18 year old (non-attending)

C
Avenue M Community School

D
Dropped

E
Transfer to Adult Education

F
Transfer to DWSV

G
Graduated

H
Transfer to HHS

I
Transfer to Independent Study

J
Transfer to District Opportunity

K
Transfer to LnHS

L
Transfer to LHS

M
Married

N
No show

O
Out of District

P
Transfer to PHS

Q
Transfer to QHHS

R
Runaway

S
State proficiency exam passed

T
Transfer to Home Teaching due to illness

U
Deceased


V
Transfer to AVHS

W
Transfer to DWHS

X
Exemption

Y
Exclusion (lack of immunization)

Z
Expulsion

?
County special education program (mainstreamed)

@
Pregnant minor program

1 Home Study (parent is teacher)

2 Fairgrounds Community School (Phoenix H.S.)

3 Non-public school

4 LACOE CDC

5 Transfer to DWWV

6 Community Education Center

7 Sp. Ed. Certificate of Completion

8 PCC

STUDENT

ANALYSIS

2003-2004

AVUHSD Alternative Program Student Analysis

The following document is meant as a guide only.  We have created characteristics of students who we feel belong in each of the alternative programs.  In order to have a positive learning environment, we feel that it is important for each program to be seen as a stepping stone for students needing special attention and not simply as a shopping list for students who aren’t happy with their home schools of attendance.  Please know that this list does NOT include all alternative programs.  Programs which are not directly related to disciplinary situations are not mentioned here.

Desert Winds Continuation High School and R. Rex Parris High School
Description of student enrolled in this program

· Is behind in credits

· Has had continued problems with truancy in their previous program

· Has had repeated disciplinary problems on the regular campus and all other means of correction have failed

· Has violated the district’s substance abuse policy

· Is not attending Independent Study regularly

· Needs a shorter day because of family financial problems and has a valid work permit

· Is coming to the District from another continuation high school (if this is the case, it becomes a direct placement)

· Is coming from a camp environment or CDS (LACOE Community Day School) back to a traditional high school

· Is approaching 20 days of off-campus suspension

· Is involuntarily placed for discipline reasons

District Community School CDC (Phoenix High School)

Description of a student enrolling in this program:
· Pending expulsion

· Expelled students

· Special education students must be approved by Reid Wagner or Barbara Willibrand

· Students coming from camp when the violation was of a serious nature per BP 5144

An Example of a Progressive Move for a Disciplinary Problem:
Main Campus

Opportunity on site

Independent Study (as a choice)

Desert Winds or RRPHS

(There are options available for us outside the district if necessary)

A student who goes into an alternative program must also return via a placement committee.  We will make every attempt to review the original reasons for referral when returning a student.  This might then mean that a student wouldn’t return to their home school if the placement committee felt that it would not be in the best interest of both the student and the school community.

Parent

Information

Sheets

2003-2004

Parent Information Sheet

Independent Study Program

If your student has been recommended for this program, the following sequence of events should take place:

a. Application is completed and forwarded to the site collection point.

(Applications are available in either the counseling administrative offices on site)

b. Application is approved or denied by the site placement committee.

c. If approved, you will be asked to go to the alternative learning center to enroll and pick up some student work.

d. Once you have your appointment, you will return to the site to withdraw from the regular high school. To do this, you return books just like you would if you were moving. You will NOT be permitted to attend independent study unless you have completed the withdrawal process.

e. Your student then attends classes at the alternative learning center.

General Comments

Independent study is a program for students who cannot be successful on the main campus.

Supervision is important especially since I.S. students work a great deal on their own.

If you do not feel that your student is being successful in I. S., s/he can be moved to a different program at any time.

Attendance in independent study is critical.

Students who do not earn at least two credits per week can be removed from the program. 

The dress code will match the dress code of the site where the student is assigned. If there are violations of the dress code or other school rules, the student is subject to the same kinds of discipline as other students on the campus.

Towards the end of each semester, your student will be given an opportunity to return to the regular site.

SPECIAL EDUCATION INFORMATION

2003-2004

ANTELOPE VALLEY UNION HIGH SCHOOL DISTRICT

GUIDELINES

For Placement of Special Education Students into 

Independent Study Programs

Alternatives to comprehensive high school programs are in existence to meet the needs of students who do not experience success in a traditional school setting.  Students receiving special education services are not denied access to alternative education programs based solely on their disability.  Once enrolled in an alternative education program, they continue to receive the appropriate special education and related services as stipulated in their IEP’s.  An IEP team meeting must be convened, anytime an individual with exceptional needs is referred for placement in an alternative education setting to determine if such placement can appropriately meet the needs of that student.

As with other program placements, when a student is placed in an alternative education program, the decision to discontinue special education services is made only by the IEP team.  This decision is reached only after determining that the student’s problems have been remedied to such a degree that the student is capable of functioning satisfactorily in general education programs without special education assistance.

In general, the IEP team may recommend the placement of a student in an alternative education program, but the final decision is made by District administration (Program Advisory, CA State Dept. of Education, March 30, 1990; EC Sect. 48432).  There are specific procedures that a district must develop regarding the placement of students in alternative education programs.  Prior to the placement of a student with special needs in an alternative education setting, the IEP team must meet and agree upon, an appropriate educational plan that documents how the alternative education program will continue to meet the educational needs of that student.  If the parties disagree with the placement recommendation, they are entitled to and may request a due process hearing.  The student must remain in the last placement per his or her IEP until issues are resolved, unless parent agrees to another interim placement.

Placement in an independent study program for a special education student is only appropriate if the educational placement needs of the student, as identified by the IEP team, can be met through that placement.  Rarely, would a special education student who requires specialized instruction and services, benefit from an independent study program where the majority of the assigned work must be completed on his or her own.  Therefore, careful consideration by the IEP team is always needed prior to making this type of recommendation.  Two important points should be emphasized:

· Special education students who are “discipline problems” in the conventional high school setting shall not be placed in alternative education programs solely because of the discipline problem.

· Students with special needs cannot be placed involuntarily in an alternative education program.

The same criteria, regarding the indicators of possible benefit, apply to students in special education that also apply to students in general education, who are placed in alternative education programs.  These include, but are not limited to: students with poor attendance or achievement, students who need to work at a slower pace or in a smaller class and individualized attention, or students who have work permits.  In all cases, the need for independent study must be clearly documented.  The only exception is in the case where placement in an independent study program is a result of Board action, e.g., expulsion orders.  For students receiving special education services, the IEP team should exhaust other less restrictive placements before they recommend any alternative education program.
To reiterate, the role of the IEP team is to determine what the educational needs of the student are and whether these needs can be appropriately addressed in an alternative education setting.  Only if they can be met, may an IEP team recommend an alternative education program.  However, the District administration makes the final placement decision.

The District administration will make their final placement decision contingent upon the responses obtained to the following questions:

1) Did the IEP team appropriately document the educational needs of this student?

2) Did the IEP team document how the alternative education program would be able to meet the educational needs of the student, as stipulated by the IEP?

3) What were the less restrictive placements/interventions that were attempted prior to this recommendation for an alternative education program?

4) Why were these less restrictive options not successful in meeting the educational needs of this student?

5) If the student were to be placed in the alternative education program,

a) does the student possess basic reading proficiency and the appropriate work habits in order to be able to complete course work independently? (If not, what curricular modifications are needed and are they feasible?)       

b) does the student have supervision at home during the day?

c) does the student have transportation to be able to attend the alternative education site?

These questions should be addressed, answered, and documented during the IEP meeting.  The standard application for alternative education program with all required attachments needs to be completed.  The district administration will review attendance and discipline reports, transcripts, and health records (if appropriate).  Placement in an independent study program is strictly voluntary; parent consent is required. In addition, it should be emphasized that placement in independent study is limited to one semester to discuss return to a comprehensive school or another alternative education program, such as continuation school.

INDEPENDENT STUDY
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Independent Study Quick Guide

Who?

All students are eligible, but they should have a parent, guardian, or responsible adult at home to supervise during the day to ensure that work is completed.

Although the student’s location of learning changes, they still belong to their own regular school of attendance, and therefore, can and should be encouraged to participate in school activities, unless their placement is involuntary for discipline reasons.

Special Education Students must be approved by either the Assistant Superintendent of Student Services, Director of Special Education or Director of Student Services beforehand.  No student should be transferred before one of these three people initial the transfer.

How?

Students and parents fill out applications available in counseling offices and administration.

Completed applications are sent to the on site placement committee for approval.

Each site should have a pre-determined collection point for the gathering of Alternative Education applications.

Once the committee has approved a student, they do the following:

· Go to the Alternative Learning Center and check in with the clerk.

· The student is given a document confirming that they have an appointment.

· Student cannot attend that appointment until they have taken that form and checked out of their original school and returned all books (check out procedures for each school are at the back of this manual).

· Student then attends their first independent study appointment.

THERE SHOULD BE NO TIME LAPSE BETWEEN THE STUDENT BEING ACCEPTED INTO INDEPENDENT STUDY AND THEIR FIRST APPOINTMENT.

Students who recommended for expulsion are either transferred to CDC/Phoenix High School or are placed in Independent Study pending the results of the Administrative Hearing Panel.

Students who are placed into I.S. are there for the remainder of the semester.

It MUST be listed on the application that the student was given a choice between I.S. and a regular classroom experience.  The application should also state all other services available to the student while he or she is enrolled in I.S.

Student Records

The official CUM (Cumulative file) is requested by the ALC once the student has been in-processed.  The CUM remains at the site until the student either completes their semester or returns to the regular campus.  The completed application is added to the student’s new file at the ALC.  This file has all contracts and documentation required for an on site audit.

Student Transcript
The official student transcript is kept at the main campus.  The clerk at the ALC will have grade slips for work being done at the ALC and has access to update the student’s transcript.  An official transcript can be obtained from either location.

Grades
The clerk at the ALC is able to enter teacher issued grades into the transcript file.  This should be done immediately upon completing credits.  The transcript should be up to date at all times.  An Independent Study student may earn one credit every 18 days of attendance per five credit class.

Status Code
An “I” is placed in the status code on the main site.

Leaving Program
No student can be forced to stay in I.S.  If any student wishes to leave the program, they should be referred immediately to the I.S. Counselor who will process a withdrawal from I.S. into either another alternative program or regular classes.  (A separate memo is attached which refers to dropping students.  This document details how students can be returned to the main site.)

ANTELOPE VALLEY UNION

HIGH SCHOOL DISTRICT

Memo To:

Principals

From:


Susan Custer
Subject:

I.S. Dropping Students

In order to stay in compliance with the state, and because our Independent Study Centers are Alternative Programs and not schools unto themselves, students will no longer be dropped from any Alternative Learning Center.  I would propose the following procedures which would meet all requirements of the state and of our district.

When a student either fails to turn in the required work or stops attending during their assigned time at the center, an intervention is required.  According to our district policy, the student’s teacher calls home and sends a series of letters warning the student and their parent that they may be required to leave the ALC if they do not attend regularly and earn credits.

Past practice has been that our ALC’s have been keeping students on their books for many weeks longer than they should.  This has been because we haven’t had an agreement as to what to do with these students, and in order to bring consistency to all sites, I would propose the following:

A. Non-Attendance-No contact with student or parent:

· After all attempts to locate the student have failed, the teacher should notify the parent in writing that the student is being returned to the main campus.  The parent should be invited to meet with the counselors so that an appropriate alternative placement can be selected for their child.

· I.S. teacher will fill out a ½ sheet SRIC (Student Registration Information Card) with the appropriate withdrawal date entered and a Leave Code of “D”.  SRIC will be routed to the I.S. clerk so SASI (School Administration Student Information) files can be updated appropriately.

· An additional copy of the SRIC should be routed to:

The data tech on the main campus so status can be updated and documentation filed.

The Community Attendance Worker so that he or she can continue to check on the student’s whereabouts.

The I.S. Counselor for their records.

B. If the student has not disappeared but has simply stopped being productive within the program, then the following should occur:

· The parent shall be notified.  The I.S. teacher will send the SRIC back to the I.S. counselor.  The SRIC should have the appropriate withdrawal date entered.

· The I.S. counselor shall notify the data tech that the student has been returned to the main campus so the status can be updated.

· The student’s counselor will be responsible for finding an appropriate placement for the student whether it involves regular classes or another alternative program.  Both the parent and the student should be involved in this process.

Please realize that if we were to be audited by the state, it would be imperative that there were no students in I.S. who were either not producing credits or were not attending.

It is critical that students be referred appropriately for I.S.  When students are incapable of working independently, they will not participate, and therefore, I.S. is NOT best for all students.  Please take this into consideration when referring students.

ANTELOPE VALLEY UNION HIGH SCHOOL DISTRICT

PROCEDURES

FOR PLACEMENT OF SPECIAL EDUCATION STUDENTS INTO INDEPENDENT STUDY PROGRAMS

There are two possible options that can be considered by the IEP team: Special Education Independent Study (SEIS) or regular Independent Study w/ monitoring by a Special Education teacher.  Depending on the individual needs of the student, the IEP team will need to decide which of these two options will appropriately meet the needs of the student.  The SEIS option is generally for students that will require more specialized instruction and will be provided by a teacher with Special Education training.  The SEIS teacher is an hourly position, meeting with the students after the regular school day.  The IEP team must determine the frequency of the contacts for the week.   The typically-recommended frequencies are: one-hour contact, twice a week, or a two-hour contact once a week, although more or less contact hours is common.  Placement into regular Independent Study is appropriate for students who have stronger academic skills and work habits, thus requiring less specialized instruction.  A Special Education teacher is assigned to monitor the student on a bimonthly basis (twice a month) or more often if needed.  The application and placement process will depend on which option the IEP Team recommends.  (The attached flowchart provides a visual presentation of the two options, including, the administrative organization and responsibilities.)

APPLICATION AND PLACEMENT PROCESS

STEP 1

When considering a special education student for placement in an independent study program, the following must occur:

· IEP meeting needs to be convened.

· The IEP team needs to review the educational needs of the student and whether needs can be appropriately met in this type alternative education program.

· If the response to this question is “yes,” then the IEP team needs to determine which option (1 or 2) is appropriate “to be considered and further explored.”

· The IEP team may not commit at this time to either option as the responsibility to make a final placement decision into any alternative education program rests with the District administration.

· The application packet should be completed at the IEP meeting.  The student must continue in his or her current placement, with services as per the IEP, until the final decision is made.

· The SEIS packet will be mailed to the Special Education Administrator for final disposition whether denied or approved.

If Option 1: Special Education Independent Study (SEIS):

Step 2

After the IEP meeting and completion of the application packet, the school psychologist submits the referral to the Student Services Office.  The appropriateness of the referral will be based on the responses to the questions indicated in the “Guidelines.”  The following general criteria are considered:

	a) attendance
	d) pre-referral alternatives
	g) Sp. Ed. eligibility

	b) age
	e) attitude toward graduating
	h) reading skills

	c) credit status
	f) discipline record
	i) transportation


Inappropriate referrals will be returned to the site administrator or school psychologist with comments on a front cover sheet.

Step 3

If the application is approved, documentation is recorded on the reverse side of the form.  An updated class list is maintained at the comprehensive site.  

Step 4
The approved application packet is then forwarded to the site’s ALC Lead Teacher from the comprehensive high school, who then assigns the packet to the recommended SEIS teacher.  The Site Placement Committee clears the student to withdraw and enroll in IS.

Step 5
SEIS teachers are responsible for both special education and independent study mandates.  When they receive an approved application packet, they will complete the master agreement, course contracts, attendance forms, and other necessary documents.

If Option 2: Regular Independent Study with Monitoring by a Special Education Teacher:

Step 2
After the IEP meeting and completion of the standard application packet, a designated IEP team member, submits the application to the District Alternative Placement Committee chairperson for approval.  The IEP team must identify on the application the Special Education teacher that will be responsible for monitoring the student’s progress.

Step 3

IS teachers are responsible for independent study mandates.  When they receive an approved application packet, they will complete the master agreement, course contracts, attendance forms, and other necessary documents.  The assigned Monitoring Teacher will contact the teacher on a bimonthly (twice a month) to verify whether the student is making appropriate progress.  If the student is not performing successfully, it is the responsibility of the Monitoring Teacher to arrange with the school psychologist, an IEP meeting to discuss the possible need for a change of program.

For both options:

The recommended length of stay in an independent study program is one semester.  At the end of this period of time, the student’s placement and progress need to be reviewed.  The SEIS Teacher, or the Monitoring Teacher, and the School Psychologist must complete a Semester Review, for each student.  An IEP meeting is held for each student that is being recommended for a change of placement for the following semester.  The school psychologist will confer with the Special Education Teacher on Special Assignment or Department Chair, to make arrangements for assessments and IEP meetings.  The Special Education Department Chair, or another designated Special Education Teacher, becomes the case carrier for the returning IS student.  If the student is determined by the SEIS Teacher or Monitoring Teacher, and psychologist, to continue needing an IS program for the following semester, no IEP meeting is required (as long as the current IEP is still valid and does not require a regular annual or triennial review.)   If the student does not need to have an annual or triennial review and he or she is to remain in IS, then the SEIS Teacher, or Monitoring Teacher, makes the arrangements for the IEP meeting.

SPECIAL ED INDEPENDENT STUDY

AND

REGULAR INDEPENDENT STUDY

ORGANIZATION

	DIRECTOR OF SPECIAL EDUCATION

Responsible for Sp. Ed./I.S. Compliance Issues



       
	DIRECTOR OF ALTERNATIVE PROGRAMS

	D.O. LEAD PSYCHOLOGIST

I.E.P. TEAM

Recommends Special Ed. I.S. Regular I.S. w/ Monitor


      


	PLACEMENT COMMITTEE

Considers I.E.P. Team recommendation

	REGULAR I.S. with Monitoring

SPECIAL ED I.S.
	  

               

	SPECIAL ED. TEACHER HOURLY


Shall be responsible for:

Compliance with all Sp. Ed. requirements:    

I.E.P. meetings

Develop goals/objectives
     

Modify curriculum, if needed.

Weekly appointments with students.


I.S. compliance issues.
	ALTERNATIVE LEARNING CENTER

Shall be responsible for:            

    

1.    I.S. compliance issues.

Reporting monthly attendance.

Requesting all student records.

Recording grades and credits on transcripts.

Maintaining student files on SASI.

Storage of student archival records.



	MONITOR TEACHER

Shall be responsible for:


1. Periodic checks on progress of student.  

2. Mandated I.E.P. meetings and additional I.E.P.’s as necessary.

3. Sp. Ed. Compliance issues.      
	REGULAR I.S. TEACHER

Shall be responsible for:

I.S. compliance issues.

Weekly appointments with students.





   


Instruction 








     BP 6158(a)
INDEPENDENT STUDY

The Governing Board authorizes independent study as a continuously voluntary educational option by which students in grades nine through twelve may reach curriculum objectives and fulfill graduation requirements.  Independent study shall offer a means of individualizing the educational plan for students whose needs may be met best through study outside of the regular classroom setting.

(cf. 5147 - Dropout Prevention)

Further, the Governing Board believes that independent study:

1. Is a viable optional alternative to traditional instructional programs and strategies.

2. May be used by students who are motivated to achieve educationally as well as, or better, through this strategy than they would in the regular classroom.

3. Offers a means of individualizing the educational plan for students whose needs may be best met through study outside the regular classroom.

4. Is a key element in efforts to retain students who are at risk of dropping out of school and to retrieve students who have already dropped out.

The District’s independent study option shall be substantially equivalent in quality and quantity to classroom instruction, thus enabling students enrolled in independent study to complete the District’s adopted course of study within the customary time frame.  Students in independent study shall have access to the same services and resources as are available to other students in the school.

(cf. 6143 - Courses of Study)

(cf. 6200 - Adult Education)

The Superintendent or designee shall determine that the prospective independent study student understands and is prepared to meet the district's requirements for independent study.  Independent study entails a commitment by both the parent/guardian and the student.  As the student gets older, he/she assumes a greater portion of the responsibility involved.  Independent study may be offered only to students who can achieve in this program as well as or better than they would in the regular classroom. 

Instruction








  BP 6158(b)
INDEPENDENT STUDY

The Superintendent or designee shall ensure that a written independent study agreement, as prescribed by law, exists for each participating student.  (Education Code 51747)

The Board recognizes that independent study may be used as an option to encourage students to remain in school.  Teachers should carefully set the duration of independent study assignments, within the limits specified by the Board, in order to help identify students who may be falling behind in their work or in danger of failing or dropping out of school.  Excessive leniency can result in pupils falling so far behind their age peers as to increase, rather than decrease, the risk of their dropping out of school. 

The Board recognizes that grade level and type of program may affect the maximum length of time that elapses between the time an independent study assignment is made and the date by which the student must complete the work.

To foster each student’s success in independent study, the Board establishes the following maximum lengths of time that may elapse before an independent study assignment is due for pupils in grades nine through twelve enrolled in regular, Special Education, opportunity, continuation, and other pertinent programs:  
1.
Special assignments extending the content of regular courses of instruction:  three weeks.

2.
Individualized study in a particular area of interest or in a subject not currently available in the regular school curriculum:  three weeks.

3. Individualized alternative education designed to teach the knowledge and skills of the core curriculum:  three weeks.

4. Continuing and special study during travel:  eight weeks.

5.
Volunteer community service activities that support and strengthen student achievement:  two weeks.

When circumstances justify a longer time, the Superintendent or designee may extend the maximum length of an assignment to a period not to exceed twelve weeks, pursuant to a written request with justification from an individual student or his/her parent/guardian.

When any student fails to complete four (4) independent study assignments, or misses four (4) appointments, the Superintendent or designee shall conduct an evaluation to 

Instruction








  BP 6158(c)
INDEPENDENT STUDY

determine whether it is in the student’s best interest to remain in independent study.  Evaluation findings shall be kept in the student’s permanent record.  

(cf. 5125 - Student Records)

The District shall provide appropriate existing services and resources to enable students to complete their independent study successfully and shall ensure the same access to all existing services and resources in the school or facility in which the student is enrolled as is available to all other students in the school or facility.  All extracurricular activities will be available to independent study students provided that all other provisions of District eligibility are met.  (Education Code 51746)
The Superintendent or designee shall annually report to the Board the number of students engaged in each type of independent study program, the ADA generated, the quality of these students’ work as measured by standard indicators, and the number and proportion of independent study students who graduate or successfully complete independent study.  

Legal Reference:

EDUCATION CODE

17289 Exemption for building

44865  Qualifications for home teachers and teachers in special classes and schools; consent to assignment

46300-46300.6  Methods of computing ADA

48220 Classes of children exempted

48340  Improvement of pupil attendance

48915 Expulsion; particular circumstances

48917 Suspension of expulsion order

51225.3  Requirements for high school graduation

51745-51749.3  Independent study programs

52000  Improvement of elementary and secondary education:  legislative intent

52015  School improvement plans:  components of plan

52017  Secondary schools:  additional plan components

56026  Individual with exceptional needs

FAMILY CODE

6550 Authorization affidavits

CODE OF REGULATIONS, TITLE 5

11700-11703 Independent study

Management Resources:

CDE PROGRAM ADVISORIES

1113.09  Independent Study:  New Legislation, SPB: 90/91-04

0904.86  Independent Study, SPB:  86/7-5

CDE PUBLICATIONS

Independent Study Operations Manual, 1993 revised edition, updated 1994, 1996

WEB SITE CDE:  http://www.cde.ca.gov
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INDEPENDENT STUDY

Definition

Independent study is an optional and continuously voluntary alternative to classroom instruction consistent with the school district’s course of study.  It may involve any educational activity which requires student participation apart from regular school attendance, class attendance, class assignments, and activities.  It is not an alternative curriculum and no student can be required to participate in independent study.  (Education Code 51747)
Goal

The goal of independent study is to provide flexible educational options of an individualized nature for students whose needs may best be met through study and/or work experience in addition to or outside of the regular secondary curricular offerings.

Students Served

Students who may benefit from this independent study strategy include, but are not limited to, those who:

1.
Desire an opportunity to study in-depth, special or unique educational subjects which can best be pursued on campus or at a location other than the regular school campus but on a school supervised basis, including extended travel.

2.
Are unable to attend classes during regular school hours due to the economic necessity of seeking and obtaining employment, or otherwise dealing with a family hardship situation.

3.
Upon the recommendation of a doctor, psychiatrist, or school psychologist, would benefit more from a situation other than the regular daily school routine.

1. Exhibit a lack of personal motivation or a special need not served in the regular program which results in sporadic attendance, low achievement or credits, and unacceptable adjustment to school, and who, in turn, feel that this option would assist them to develop a greater degree of self-reliance, responsibility, and opportunity to achieve a diploma.

2. Students who receive a suspended expulsion pursuant to Education Code 48917 will be given an opportunity to participate in independent study or a classroom based alternative such as opportunity or continuation high school at the time an educational option is selected by the student and his parent/guardian or caregiver. 
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INDEPENDENT STUDY
Participation may be limited:

1. No individual with disabilities, as defined in Education Code 56026, may participate in independent study unless his/her individualized education program specifically provides for such participation.  (Education Code 51745)

(cf. 6159 - Individualized Education Program)

2. Students enrolling in independent study must be residents of the local county or an adjacent county.  (Education Code 51747.3)

3. Full-time independent study shall not be available to students whose district residency status is based on their parent/guardian’s employment within district boundaries.  (Education Code 51747.3)

(cf. 5111.12 - Residency Based on Parent/Guardian Employment)

4. No more than 10% of the ADA of students participating in continuation or opportunity may be in independent study at any given time.  (Education Code 51745)

(cf. 6182 - Opportunity School/Class/Program)

(cf. 6184 - Continuation Education)

5.
No temporarily disabled student may receive individual instruction pursuant to Education Code 48206.3 by means of independent study.  (Education Code 51745)  However, if the temporarily disabled pupil’s parent or guardian and the district agree, the pupil may receive instruction through independent study instead of receiving the “home and hospital” instruction pursuant to Education Code 48206.3.

(cf. 6183 – Home and Hospital Instruction)

Objectives

1.
To increase the number of students who complete an acceptable educational program and receive a diploma of graduation.

2.
To decrease the number of dropouts by assisting students through periods of

economic and personal difficulties through the flexibility in scheduling offered in this option.

3.
To assist students in developing the attitudes and abilities needed to become successful in their education.
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INDEPENDENT STUDY

4.
To provide an opportunity for students to earn credit toward graduation through learning experiences outside the traditional classroom.

5.
To develop more positive attitudes on the part of students toward the school experience and the value of education through broader exposure to the community and employment.

6.
To develop self-reliance and responsibility on the part of students through carrying out a mutually planned agreed-upon learning experience with a minimum of supervision from school personnel.

7.
To increase the student’s understanding of the relationship of educational experiences to career and personal goals.

Scope

Independent study may be undertaken as part of a regularly scheduled class under general supervision of the teacher, as a class under the supervision of a certificated employee designated by the principal, or as a full-time program of an Alternative Learning Center under the general supervision of a certificated teacher.  (Education Code 51747.5)

1.
Each school will provide this alternative for those students who may benefit from independent study.

2. Independent study may take the place of attendance during the regular school day on or off campus.

3.
In order for this instructional strategy to be successful, it is desirable that the student enrollment be kept small and limited to the students whose educational needs cannot be met in the regular instructional offering.

4.
The duration of the independent study agreement shall be for a minimum of one        (1) semester which may be extended on a semester-per-semester basis.

5.
No student shall be required to participate in independent study. (Education Code 51747)  In the case of a student who is referred or assigned to any school, class, or program pursuant to Education Code 48915 or 48917, instruction may be provided through independent study only if the student is offered the alternative of classroom instruction.

6. The district shall not provide independent study students and parents/guardians with funds or items of value that are not provided for other students and parents/guardians.  (Education Code 46300.6, 51747.3)
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7. No course required for high school graduation shall be offered exclusively through independent study.  (Education Code 51745)
8. Each student’s independent study shall be coordinated, evaluated, and carried out under the general supervision of a certificated district employee. (Education Code 51747.5)

Procedures For Implementation Of Independent Study

1. Each school principal may designate an independent study teacher whose responsibility shall be to monitor part-time independent study students.

2.
Full-time independent study students (those on independent study four [4] or more periods) shall be assigned to an Alternative Learning Center. 
Such centers shall be supervised by the principal at the site or, in the case of satellite centers, the Educational Services office.

3.
The independent study teacher must be a certificated staff member of the school; however, immediate supervision of the student can be undertaken by other individuals who have volunteered, but are not directly affiliated with the district, such as parents, college students, or other members of the community.

4.
For a part-time student receiving independent study approval, the student and 

parents(s)/guardian(s) shall meet with a counselor and/or teacher to develop an 

education plan and/or mini-contract.

5. A site committee or the district Alternative Placement Committee shall review each application for full-time enrollment in the independent study program.

6.
Applications for enrollment in the program must be submitted on the appropriate form and on an individual basis.  The site committee shall consider the following 


criteria for participation:

a.
An acceptable reason for requesting independent study, consistent with the goals and objectives of this educational option.

b.
Evidence that the applicant can work independently.

c.
Availability of a certificated teacher with adequate time to supervise the student effectively.

d.
An acceptable written statement indicating educational objectives, the means of achieving them, and how progress will be measured.

e.
Student activity in the program must equal or exceed the effort devoted to the course in the classroom at the site granting credit.

Instruction 
 AR 6158(e)
INDEPENDENT STUDY

Independent Study Supervising Teachers

The following regulations shall apply to the selection and duties of supervising teachers:

1.
Teachers who directly supervise independent study on a regular basis will be selected in accordance with the Bargaining Agreement with the Antelope Valley Teachers Association.  The selection process will be administered by the independent study administrator.

2.
Teachers shall perform their duties and responsibilities in the Alternative Learning Centers.

3.
Independent study teachers shall:

a.
Complete designated portions of the written agreement.

b. Add additional information when appropriate.

c. Select and save with each agreement at least one sample of the pupil’s


completed and evaluated assignments per month.  These representative samples shall be maintained for three years.

d. Sign and complete the agreement when the pupil has reached his or her objectives or the agreement is terminated.

e. Maintain any required records and files on a current basis.

4. Independent study teachers shall complete a record of the pupil’s assignments on not less than a monthly basis.  The record form shall provide for individual assignments with comments on resources provided to facilitate the completion of each assignment; due date, and evaluation comments to be added when the assignments have been completed.  Each form shall be consistent with the terms of the written agreement and be signed by the pupil and teacher at the time of the assignment and after evaluation of the completed work.
5.
Independent study teachers shall determine and assign grades or other approved measures of the pupil’s achievement when appropriate.

6.
Independent study teachers shall maintain an accurate attendance roster from which the ADA can be determined.

Written Agreements and Assignments

A written independent study agreement shall be executed for each participating student.  It shall be signed by the student, the student’s parent(s)/guardian(s), any person other than school staff who will be assisting the student directly, the independent study teacher, and any other staff such as the NovaNet computer technician, as appropriate.  Such 
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individual independent agreement and any subordinate agreement and/or assignment shall be consistent with the District’s course of study. Likewise, the curriculum and methods of study specified in the written independent study agreement shall be consistent with the Board’s policies, administrative regulations, and procedures for curriculum and instruction. Each individual program will be designed not only to meet the student’s needs, but also to insure that independent study will require the same commitment of effort and quality of product on the part of the student that is required of all programs in the district. (5 CCR 11702)

(cf. 6143 - Courses of Study)

The agreement shall include, but not be limited to, all of the following criteria: (Education Code 51747)

1.
The manner, frequency, time and place for submitting the student’s assignments and for reporting his/her progress; for meeting with his/her supervising teacher (recommendation is at least once per week).

2. The objectives, methods of study, and major activities for the student’s work; and the methods used to evaluate that work.

3.
The specific resources, including materials and staff, which will be made available to the student.

4.
A copy of the district’s independent study policy, describing the maximum length of time allowed between an assignment and its completion and the number of missed assignments which will trigger an evaluation of whether the student would be allowed to continue in the independent study.

5.
The duration of the independent study agreement, including the beginning and ending dates for the student’s participation in the independent study under the agreement.  No independent study agreement shall be valid for any period longer than one semester, or one-half year for a school on a year-round calendar.

6.
A statement of the number of course credits to be earned by the student upon completion.

7. A statement that independent study is a continuously voluntary educational option in which no student may be required to participate.  In the case of a student who is referred or assigned to any school, class, or program pursuant to Education Code 48915 or 48917, the agreement also shall include the statement that instruction may be provided through independent study only if the student is offered the alternative of classroom instruction.
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(cf. 5144.1 - Suspension and Expulsion/Due Process)

The agreement also may include a schedule for achieving objectives and completing the agreement and a schedule of conferences between the student and supervising teacher.

Before beginning the independent study, each written agreement shall be signed and dated by the student, the parent/guardian or caregiver of the student under 18 years of age, the certificated employee designated as responsible for the general supervision of independent study, and all persons who have direct responsibility for providing assistance to the student.  (Education Code 51747)

The agreement shall state that the parent/guardian’s signature confers his/her permission for the student’s independent study as specified in the agreement.

Supportive Strategies

When an independent study student fails to attend a scheduled conference or to submit an assignment on time, one or more of the following shall result:

1.
A letter to the student and/or parent/guardian, as appropriate.

2.
A special meeting between the student and the teacher and/or counselor.

3.
A meeting between the student and the administrator, including the parent/guardian, if appropriate.

4.
An increase in the amount of time the student works under direct supervision.

When the student has missed four assignments or submitted four incomplete assignments during the term of the agreement, as specified in Board policy, the principal or designee shall conduct an evaluation which may result in termination of the agreement.  

Termination of the student's participation in Independent Study which is not by his/her own volition shall result in the student's return to a classroom or legal transfer to some other alternative school.  Students and parents shall be informed of the student's termination of participation in Independent Study.  A written record of the evaluation shall be retained in the student's cumulative file.

Student Evaluation

1. The supervising teacher is responsible for the following:
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a. Design of the independent study instructional or learning plan covered by the written agreements.

b. Evaluation of progress toward the agreed upon objectives.

c.
Official assessment of student effort to be recorded as attendance for ADA 

reporting purposes.

d. Assignment of earned academic credit and grades for official transcript purposes.

2.
Evidence to be evaluated may include, but is not limited to, one (1) or more of the following:

a.
Reports, research studies, projects, assignments and/or other evidence of independent study.

b.
Equivalency testing with standardized or school-developed instruments.  This is required for any contract aimed at the completion of a college preparatory requirement.

c.
Written records, reports, and statements from community agency personnel regarding volunteer service experience.

d.
Written records, reports, and statements from employers concerning work experience.

3.
Credit is to be granted within the framework of district graduation requirements.

4.
A maximum of 60 semester credits may be earned by a student during the period of the master agreement or contract.

5.
Upon earning 60 semester credits, a meeting between the student and counselor shall be held to develop new objectives and assure the student’s progress.

6.
Regardless of the number of credits allowed, a student must meet the district’s basic curriculum requirements and local school requirements to be eligible to receive a diploma.

7.
Appropriate entries will be made on the student’s transcript to indicate subject areas and amount of credit earned.

8.
In cases of disputed credit, the student or parent/guardian may make an appeal to the principal of the school who maintains final authority.
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Records

District records shall identify all students participating in independent study and shall specify the grade level, program placement, and school in which each of these students is enrolled.  (Education Code 51748)  Each school shall maintain records for the students at that school.

Records shall be maintained for audit purposes and shall include the following:  (Code of Regulations, Title 5, 11703)

1. A copy of the Board policy, administrative regulation, and procedures related to independent study.

2. A separate listing of the students by grade level, program and school who have participated in independent study identifying course credits attempted by, and awarded to, students in grades 9-12 as specified in their written agreement.  

3. A file of all agreements, with representative samples of each student’s work products bearing signed or initialed and dated notations by the supervising teacher indicating that he/she has personally evaluated the work or that he/she has personally reviewed the evaluations made by another certificated teacher.

4.
A daily or hourly attendance register, as appropriate to the program in which the students are enrolled, separate from classroom attendance records, and maintained on a current basis as time values of student work products are personally judged by a certificated teacher and reviewed by the supervising teacher if they are two different persons.

5.
A record of grades and other evaluations issued to each student for independent study assignments.

6.
An attendance register separate from other attendance records.

Attendance Accounting

1.
Independent study attendance credit shall be earned and reported as a product of on-going instructional activities contracted and supervised by a certificated teacher in accordance with board policy, this regulation, and Education Code Sections 46300(e), 46300.1, 51747, and 51748.
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2. The attendance record should be clearly marked on the completed file copy of the student agreement.

3.
The supervising teacher has responsibility for certification of fulfillment of these requirements.

4.
The district shall not claim ADA for a student's independent study prior to the dates that the students written agreement is in effect. [Education Code 46300.7 and 51747(c)(b)]

5.
The district shall not claim ADA for any student 19 or 20 years of age unless he/she has been continuously enrolled in school since his/her eighteenth birthday.

6.
Students are expected to meet the daily minimum attendance requirement of completing work equivalent to the minimum day (240 minutes).  The time value of the students work product shall be personally judged by a certificated teacher.

Program Evaluation

The Educational Services division shall submit to the superintendent an annual year-end report on all independent study options, the number of students in each type of independent study option, the ADA generated, the quality of these students’ work as measured by standard indicators, and the number and proportion of independent study students who graduate or successfully complete their program.


ANTELOPE VALLEY UNION HIGH SCHOOL DISTRICT

Regulation approved:  November 13, 1990


          
  Lancaster, California

Regulation revised:     2/17/93; 8/18/93; 04/94; 6/5/96; 6/16/96; 4/14/99, 01/15/03

SHORT TERM INDEPENDENT STUDY

2003-2004
Quick Guide to Short Term Independent Study

Who?

Any student who will be absent for more than 5 days at a time.

How?

The student requests a contract from the attendance office.  The student is not withdrawn from the attendance file.  The status code is not changed in SASI until the contract has been returned completed.  This is a temporary option and should not last longer than 3 weeks.  For extensions, a new contract is required, but should never exceed a total of 20 days (except for students pending expulsion, who should not exceed 30 days).

When?

It is preferable that the process begin at least one week before the student leaves so the terms can be met.  Realistically, a student should be able to complete the contract, have the parent sign, and notify teachers in a shorter period of time, especially if the student is leaving for an emergency.

The Student:

Gets the contract…informs their teachers…collects the work before leaving school…completes the work…returns the work to the STIS Coordinator.

The Short Term Independent Study Coordinator:

· Collects the contract from the attendance office.

· Collects the work once the student returns it.

· Evaluates the “amount” of work and keeps samples for compliance purposes.

· Returns the work to the original teacher.

· Informs the attendance office of the change in the student’s attendance.

The Attendance Office:

· Marks the student with a “C” showing that the student is absent, but on Short Term Independent Study.  Attached is a copy of a report turned in by QHHS.  The “C’s” found on the attendance report do NOT mean that this is the number of days retrieved through the program.  These are the number of days the students were on a STIS contract.

· The coordinator should keep a careful record of who has actually earned credit.

· Once the STIS teacher has completed their part of the contractual obligation, the attendance clerk then places an “E” in each all day field for which the student has received credit.  These days have now been excused and earn ADA (Average Daily Attendance) for the school.

The Parent:

· Makes sure the student does the work.

The Teacher:

· Prepares the work for the student to take.

· Accepts the work when the STIS teacher returns it to them.

Upside:

THE VALUE OF THIS OPTION IS THAT THE STUDENT’S WORK IS ACCEPTED BY THE TEACHER UPON RETURN TO SCHOOL

Downside:

THE ABSENCES STILL COUNT TOWARDS THE 10 DAY ATTENDANCE POLICY

SHORT TERM INDEPENDENT STUDY PROCEDURES

1. The school site administrators identify a person who will manage the STIS Program (STIS Coordinator).  This person has the following responsibilities:

a. Briefs the faculty and attendance office clerks about STIS.  Faculty members are to encourage students who will be absent for a reason that will be coded as “Other” to go to the attendance office to secure an STIS Master Agreement.

b. Create a folder for each student.  This folder must contain:

· Master Agreement

· Representative samples of the student’s work

· Short Term Absence Class Work Completion Notice

· Assignments Required Memo

· Copy of Notice to Attendance Office

c. Meet with the student before and after the absence.

d. Coordinate the class work assignments with the regular teachers.

e. The student’s teachers will be asked to verify to the STIS Coordinator that the homework has been satisfactorily completed so that ADA may be claimed.  The number of days of ADA is based upon this evaluation.  Seat time is not related to I.S. ADA.

f. Keep accurate records of all work completed, attendance, contracts, etc. so that a clear audit trail is maintained.

g. Records are to be maintained by the STIS Coordinator at the school site in a folder for each school month which must contain:

· Intake log for the month

· Attendance roster for the month

· Copy of the monthly ADA report which is submitted at the end of each school month to the school principal and the Director of Alternative Education.

2. All Independent Study attendance accounting procedures must be adhered to which means that an intake log must be maintained by the coordinator.

3.  Procedures to be aware of:

a. The Independent Study days of attendance generated are exempt from the district I.S. Student/Teacher ratio cap.

b. These pupils are still considered to be part of the class, and as such, would remain on the register and be included in class counts, such class size limitations which are reported on the P-2 report.

c. Note that absences of students on STIS are counted as part of the 10 day attendance policy.  (Parents reserve the right to appeal should the student’s total absences exceed 10.)

d. Prior arrangements must be made between the student, parent, and school in order to claim ADA credit.  The Master Agreement cannot be signed after the fact.

1. The payroll for the coordinator would be submitted monthly by the Principal’s secretary.  The schedule is:

1-3 students per week: 1 hour of pay

4-6 students per week: 2 hours of pay

7-9 students per week: 3 hours of pay

10-12 students per week: 4 hours of pay

2. Enrollment Procedures:

a. Student obtains the Master Agreement form from the attendance office.

b. The attendance office notifies the Coordinator that a Master Agreement has been picked up.

c. The student obtains the parent signatures and returns the Master Agreement to the Coordinator.

d. The Coordinator notifies the attendance office that the absence is to be coded with a “C”.

e. The student takes the Request for Assignments form to his or her teachers for homework assignments.

f. Completed homework is to be returned to the individual teacher who will grade and complete the Short Term Class Work Completion Notice.  This form is to be returned to the Coordinator by the teacher.

g. Once it has been determined how many days of ADA shall be granted, the attendance office should be notified so the records can be changed from “C’s” to “E’s”.  The “E” code designates ADA earned.

3. Definition of “Other” Absence:

Those student absences, which are coded “O” by the attendance office because of family emergencies, a trip, religious observances, court appearances, etc. for one or more days.  STIS is not intended to last more than 30 calendar days.  If a student is requesting a period of time longer than 30 days, then Independent Study should be considered.

Attached are:



Frequently Asked Questions/STIS



Memo regarding Short Term Independent Study



Master Agreement



Homework Request Form



Student Hours Earned



Memo to Attendance Office



Sample Bulletin Notices

These forms cannot be altered in any way.  All other forms may be modified as desired.

Short Term Independent Study

Answers to Frequently Asked Questions

· A student cannot go on STIS for illness.  Please see the health clerk in the Health Office for a referral to Home Teaching when a student is ill.

· Days contracted for STIS are counted against the student with respect to the 10 Day Attendance Policy. (Parents reserve the right to appeal.)

· The student must be leaving for 5 days or more.

· The student must be sent to the attendance office for the proper STIS contract.  You do not sign them up.  The STIS Coordinator handles all contracts.

· The student must allow 5 school days before they are scheduled to leave, not counting weekends.  The teachers need 3 days to compile the work.  In an emergency situation, accommodations should be made.

· STIS is a temporary option and should never exceed a total of 20 days (except for students pending expulsion, who should not exceed 30 days).

Any time you have a student that would like to go on STIS, do not hesitate to contact the STIS coordinator with any questions you may have.

Please remember that Short Term Independent Study can be used for any student who would otherwise be marked “O” in the attendance file.  Here’s a scenario for a rule of thumb:

A student goes out of state for a funeral:

· The first 3 days are excused for bereavement.

· The second 2 are excused “Ill” because the student is so upset.

· The student remains gone for 5 more days, and they would be eligible for STIS.

“O’s” are not just for family vacations, but for any excused but non-ADA-generating absence including pending expulsions.

According to Ed. Code the following are justifiable personal reason absences:

· An appearance in court

· Attendance at a funeral service (other than family)

· Observance of a holiday or ceremony of his or her religion

· Attendance at religious retreats

· Attendance at an employment conference

· When the pupil’s absence has been requested in writing by the parent or guardian and authorized by school authorities prior to the requested date of absence

*Sample Bulletin Notices*


As we enter the 4th quarter the short-term independent study program is alive and well.  Many students continue to use this program successfully.  It is important for teachers to not collect the homework that the students bring back.  Mr. Stephens or Mr. Jones must see the work before the teachers receive it.  We have also noticed that many of you are not assigning work while the student is on this program.  Helpful reminder, the school receives money while the student is on S.T.I.S.  We hope you will participate.  If you have any questions about the S.T.I.S. program please don’t hesitate to contact Mr. Stephens or Mr. Jones.

Thanks

The short-term independent study program has ended for the 2001-2002 school year.  The program was a great success.  We would like to thank all the students and teachers who participated in this program.  We hope to have this program available again for the 2002-2003 school year.  Those teachers and students who are involved “now” with current contracts, if you could please process them A.S.A.P., it would be greatly appreciated.  Thank you.  D. Brown, A. Stephens, C. Jones, P. Holt, M. Newman.

Students:  Short-Term independent study is available for you if you are going to be gone from school for a non-medical reason 3 days or more.  You must obtain a “master agreement” from the attendance office, complete all the information, and return the form to Mr. Stephens room 401 or Mr. Jones room 210 AT LEAST “5 school days not counting the weekends before you leave.”

HOME

SCHOOL

2003-2004

Quick Guide to Home School

Who?
Students who are unable to attend the regular program for many reasons, but the common ones are:

· parents don’t trust the schools

· students are actors or involved in some kind of professional career

· students are school-phobic

· religious reasons

· they are coming from another home schooling program which might not be accredited

· health

· others

How?
· Application is filled out through the counselor at the student’s school of attendance.

· Student must be enrolled on the main campus before transfer can be approved. 

· Student records remain at home site.

· Parent and student are interviewed by the counselor to see if the parent is able to become the teacher.

· Application is sent to the Home School office at Lancaster High School.

· Student and parent are called to enroll at Home School.

· After contracts and files are set up at Home School, student then returns to main campus to withdraw on site (the same as with I.S.)

· The home school should then enter the status code: “1” into the computer to show that the student is still theirs but physically enrolled at Home Study

· The student is entitled to all rights and privileges of all comprehensive high school students

Parent:
· Becomes the teacher

· A responsible adult must be home to supervise the learning process.

Student and Parent:

· Make weekly visits to the center to take tests and work on the computer; meet with Facilitator/Instructional Aide. 

Attendance Office:
· The student’s school simply changes the code in the computer to reflect Home School Program

· This is done only after the student returns to withdraw with evidence that they are enrolled at Home School

Please remember that this is a unique program which can only handle students who are capable of working independently with parental support.

Parents MUST be intelligent, literate, and willing to take responsibility for their student’s education.

Curriculum MUST be ours although they can supplement their student’s education with any other appropriate materials.

Grades: From the point that students are transferred, the clerk at Home Study will take over responsibility for grades.  The teachers will provide grade slips by calculating grades at the end of each semester.

Transcript: The transcript will be maintained by the clerk at Home Study once it has been transferred from the student’s home school.

CUMS: Will be maintained by the student’s home school, NOT at Home Study.  Home Study has their own file which includes the contract, grade slips, emergency information, etc.

Students wishing to participate in extra curricular activities: Students who want to participate in sports and other extra curricular activities may do so at his/her home school.

Students Wishing to Leave the Program: Most students remain in this program until they graduate, but all Independent Study rules govern this program as well.  This means no student can be forced to remain in Home Study if they don’t want to.  A completed drop slip would be sent with the appropriate ending date and the student would be enrolled back at their home school.

As of July 30, 2003, Home School is located at Lancaster High School, 44701 32nd St West, Lancaster, CA, 93536, 726-7649, extension 364.

Name:_____________________________ Year in School___________

AVUHSD

ANTELOPE VALLEY HOME SCHOOL

Located in Room 307 at Lancaster High School

Procedures for Enrollment:
DATE


Counselor: (Site)

____________

1. Discuss student and parental involvement

____________

2. Fill out SRIC (Student Registration Info Card)

____________

3. Emergency Card

____________

4. Copy of Transcript

____________

5. Send to placement committee at home site

____________

6. Send approved applications to Home Study

____________

7. Administer placement tests





Student / Parent

____________ 
1. Complete application at counseling office
____________
2. Wait for approval from home studies placement 

    committee

____________
3. Allow 60 minutes for enrollment appointment





Home School
____________
1. Call for enrollment appointment

____________
2. Enrollment sent to registrar; withdraw from home site

____________
3. Enrollment sent to attendance office; notify 

    concurrent teacher

____________
4. Administer placement tests

____________
5. Plan student’s curriculum

____________
6. Issue books and assign curriculum

____________
7. Notify attendance and registrar when student   




    leaves Home School

____________
8. Send grades and credits to registrar when the student




    leaves Home School or at the end of the semester

ANTELOPE VALLEY UNION HIGH SCHOOL DISTRICT

Antelope Valley Home School

Difference Between Home School and Independent Study

The Home School parent is directly involved in the home teaching of their son/daughter.  The independent study student attends class up to two hours daily while studying one subject at a time; the home student and parent are required to make periodic appointments for testing at Lancaster High School.

Enrollment

The program is accepting applications for the 2003-2004 school year.  Appointments will be scheduled according to applications received.

General Information

· College preparatory requirement courses.

· Transcripts and verification of attendance are provided.

· Students/parents/teachers conferences.

· Student texts commonly used in the District.

· Computers and modems to connect to home.

· Supplemental materials.

· Lesson planning and teaching strategy support.

· Contracts require students to complete 4-6 courses per semester.

· Concurrent enrollment in classes at regular site.

· Access to co-curricular programs such as band at the residence site school in an on space available basis.

· A student’s attendance is determined by the amount of work completed toward course requirements.

· A student is expected to spend the same amount of time per course as he/she would if enrolled in the regular school program.

· May take college classes for high school credit (eg: Biology= Biology, not elective)

Assessment

· Parents, students and teachers participate in the evaluation of the student’s work.  The teacher is responsible for specifying required assignments and issuing the progress report and final grades.

· Performance standards are the same as those for regular school students receiving the same type of credit.

· Progress reports and semester grades are issued on the District schedule.

· District, county and state tests as well as High School Exit Exam (HSEE), STAR-9, PSAT, SAT, ACT and AP tests are administered or offered.

Community Resources

· Antelope Valley Home School personnel work with parents to coordinate student activities.

· School site libraries are available to Antelope Valley Home School students.

· The use of technology is encouraged, both for computer assisted instruction and to access a variety of resources.

Requirements for acceptance into the Lancaster High School Home School Site

· A student’s determination to succeed.

· The parent’s ability to facilitate their child’s education by following home study guidelines.

· The parent’s willingness to supervise their child and the opportunity and ability to participate in instruction.

· A positive attitude by both the parents and student about home study and its requirements.

· A good relationship between parent and student.

· At least average academic ability and performance records; must be reading at grade level.

· A clean discipline record.

· Good attendance record.

Community Relations

            



     BP 1621(a)
 Home-Based Schooling

The district shall consider all requests from parents/guardians who wish their children exempt from compulsory public school attendance.

(cf. 5112.1 - Exemptions from Attendance)

Exemptions requested under Education Code 48224 (Instruction by tutor) shall be granted only when the student is receiving instruction from a certificated teacher.

When home-based instruction is provided by a noncredentialed tutor, the student shall be either participating in an independent study program with a supervising credentialed instructor or enrolled in a private school.

When no request is made for exemption for instruction by tutor, or for enrollment in an independent study program, or when an affidavit registering as a private school has not been filed, the home-based student will be classified as truant in accordance with state law and board policy.

(cf. 5113 - Absences and Excuses)

Independent Study

The Superintendent or designee shall encourage parents/guardians desiring to teach their children at home to enroll the student(s) in an independent study program provided by the district.  Such enrollment allows continued contact and cooperation between the school system and home-based student.  A private school affidavit is not required when children are taught at home through the Independent Study Program.

Through the independent study program, students may be provided with curriculum guides, state-adopted textbooks, workbooks, equipment, suggestions and assistance as needed.

Because socialization is an important benefit of regular school attendance, students in the independent study program should be  offered field trips and other activities which bring home-based students into group settings on a temporary basis.  The Superintendent or designee shall decide the number and type of field trips to be offered to the home-based student.

Admission will be determined by the procedures and eligibility requirements of the independent study program.

(cf. 6158 - Independent Study Programs)

Community Relations

            



     BP 1621(b)
 Home-Based Schooling

Private School

Exemptions requested under Education Code 48222 (attendance in private school) are granted when:

1.  The owner or administrative head of the private school has filed with the Superintendent of Public Instruction an affidavit containing the information required by Education Code 33190.

2.  The private school complies with the provisions of Education Code 48222.  This statute includes requirements that:

a.  The home-based student is being instructed in a private full-time day school by persons capable of teaching.

b.  Instruction is offered in the several branches of study required to be taught in public schools.

The district's attendance officer or designee is authorized to arrange visits to private schools in order to determine whether conditions at the private school are in compliance with the provision of Education Code 48222.

District relations with private schools shall be monitored by the Superintendent or designee.  The Superintendent or designee may request private schools to submit a description of the course of study offered by the private school, attendance records, and/or a daily time schedule of subjects and classes.  

Legal Reference:

EDUCATION CODE

33190  Affidavit by agency conducting private school instruction at elementary or high school level; list of schools

48220  Classes of children exempted

48222  Attendance in private school

48224  Instruction by tutor

Policy 


         ANTELOPE VALLEY UNION HIGH SCHOOL DISTRICT

adopted:  November 13, 1990



                          Lancaster, California

ý

HOME

TEACHING

2003-2004

ANTELOPE VALLEY UNION HIGH SCHOOL DISTRICT

HOME TEACHING SCHOOL SITE PROCESS
	BEHAVIORAL / MENTAL HEALTH (IEP)
	
	PHYSICAL HEALTH


	School Psychologist

1. Approves eligibility through IEP process

2. Creates report for IEP regarding student’s need

3. Provides expertise in Special Education expertise
	
	District Nurse
1. Approves health eligibility with physician order

2. Approves medical clearance with physician note

3. Provides expertise and translation of evaluations


	SPED Secretary 

1. Initiates and complete HT Tracking Form

2. Initiates Personnel Requisitions, as necessary, once yearly for interested HT teachers and sends to Principal for signature and processing

3. Provides IEP, class schedule, attendance, progress report and student information to teacher

4. Provides copy of policy, time sheets, mileage sheets and other necessary information to teacher

5. Refers to VP if no teacher available in 5 days

6. Gives completed HT Tracking Form to Attendance, Registrar, and Data Technician

7. Receives notification by Parent, Home Teacher or Case Carrier that student will be returning to school

8. Notifies Attendance, Registrar and Data Technician of student’s date of return to school
	
	Health Office Tech
1. Initiates and completes HT Tracking Form

2. Initiates Personnel Requisitions, as necessary, once yearly for interested HT teachers and sends to Principal for signature and processing

3. Provides class schedule, attendance, progress report and student information to teacher

4. Provides copy of policy, time sheets, mileage sheets and other necessary information to teacher

5. Refers to VP if no teacher available in 5 days

6. Gives completed HT Tracking Form to Attendance, Registrar, and Data Technician

7. Receives physician note verifying medical status and clearance for student to return to school

8. Notifies Attendance, Registrar and Data Technician of student’s date of return to school


	VP Special Education
1. Approves the assigned teacher or arranges a home teacher, if necessary

2. Supervises the expertise of home teacher and determines appropriate educational interventions

3. Collaborates with the counselor for students in lab classes, advanced placement classes or those with need to be out for 6 weeks or longer

4. Contacts District Alternative Education administrator if needing assistance with Home Teaching

5. Sends Personnel Requisitions to District Alternative Education administrator
	VP Health Office 

1. Approves the assigned teacher or arranges a home teacher, if necessary
2. Supervises the expertise of home teacher and determines appropriate educational interventions

3. Collaborates with the counselor for students in lab classes, advanced placement classes or those with need to be out for 6 weeks or longer

4. Contacts District Alternative Education administrator if needing assistance with Home Teaching

5. Sends Personnel Requisitions to District Alternative Education administrator


	Attendance office
1. Records attendance from date of physician order through the date Home Teaching is approved

2. Codes attendance as a ‘B’


	Registrar
1. Notifies existing teachers to obtain transfer grades for record while giving a copy to the Home Teacher

2. Records grades from Home Teacher when student returns to the site or at the end of the semester


	Home Teacher

1. Works with current teachers and takes work to student while negotiating who will grade and record work

2. Functions as the “teacher of record” for students who need Home Teaching over 6 weeks (long term)  

3. Receives transfer grades from Registrar and averages them with Home Teaching grades

4. Submits final grades from Home Teaching (or average) to Registrar and Classroom Teacher (if not long term)


	Data Technician

1. Changes student to the home teaching instructional setting, code ‘I’ or ‘SI’ 

2. Keeps the current list of classes in SASI for the Home Teacher to notify of intent to return to within 6 weeks

3. For students in “long term” Home Teaching, a “placeholder” class is entered into the record


QUICK GUIDE TO HOME TEACHING

Who Qualifies:

Students who are unable to attend school because of verified medical reasons for a period of time between ten days and six weeks (extensions may be granted at the request of the student’s physician).

A doctor’s note must be presented to either the health technician or the school nurse, but the school nurse is the only person who can approve the assignment of a teacher.

If the student is in Special Education, he or she must be referred to the school psychologist for an IEP.  If the IEP recommends Home Teaching, placement must be approved by the Assistant Superintendent of Student Services, or the Director of Special Education or Director of Student Services prior to the student receiving Home Teaching services.
Once it has been determined that the student is eligible for Home Teaching services, the appropriate status code is entered in SASI.  This does not mean that the student is dropped from his or her classes or withdrawn from school.  This simply means that the curriculum is being delivered by someone other than the regular teacher.

For this temporary period of time, the regular classroom teacher no longer has the responsibility of delivering the curriculum; the home teacher takes that over, but the regular classroom teacher is still expected to provide the material to the home teacher for delivery purposes.  In some cases this becomes a problem, and Independent Study can be used as an alternative source for curriculum.  The District’s Grades and Marking Manual also has specific details regarding this program.

The Home Teaching Site Coordinator

· notifies the attendance office that a “T” should be entered into the status code.

· meets with the parent and student to set-up the learning plan.

· distributes and receives home teacher payroll and mileage reports.

· transfers the hours worked to the green credentialed payroll sheets.

· has the teacher sign the sheet which is sent to the administrator and then to the Director of Student Services.


The Site Coordinators are:



AVHS





CDC(PXHS)




DWHS





HHS





LnHS





LHS





PHS



RRPHS





QHHS




The Home Teacher:

· follows the district curricular guidelines when presenting material to the student.

· works with the student for the equivalent of 1 hour per ADA not to exceed 5 hours per week.

· submits payroll sheets and mileage vouchers to the Home Teaching coordinator. (Director of Student Services)

· issues grades for the student if the student is enrolled in Home Teaching at the end of a grading period.

· the regular classroom teacher must consider the withdrawal grades issued by the Home Teacher when the student returns to their classroom.

· issues the final grade through the site coordinator for each subject taught.

· completes the ADA report and returns it to the Home Teaching Coordinator.

· will request assistance from the local alternative learning center if a regular classroom teacher is either unable or unwilling to assist.

The Attendance Office:

· should contact the school nurse as soon as they learn that a student might qualify for Home Teaching.

· changes the students status code in SASI upon the request of the school nurse.

The Business Office:

· will process reimbursements for the teacher once appropriate forms have been completed.

· will process home teaching ADA as received monthly from the Site Coordinators.

The Registrar:

· receives the student’s current grades from the classroom teachers at the start of the student’s Home Teaching service.

· receives the student’s withdrawal grades from the Home Teacher.  These grades will be made available to the regular classroom teacher to be incorporated into the student’s academic record.

The Parent or Guardian:

· provides written medical verification from a doctor.

· arranges schedule for home instruction with the Home Teacher (a responsible adult must be in the home at all times).

· verifies home instruction with the teacher and signs the time sheet.

· keeps the district nurse or Vice Principal apprised of changing medical conditions.

Note – the possibility exists that students who need Home Teaching, but are mobile and able, may be able to travel to meet the teacher.  In such an event, a Home Teaching Center may be set-up at one or more of the Alternative Learning Centers or school library.  The mobile Home Teaching student will then travel to the center and meet with the Home Teacher in a small group.  Nothing else will change in the organizational part of the program.  The difference will be that the student will take their work to the center and benefit from the socialization as well as the academics offered by the teacher.

Antelope Valley Union High School District

Home Teaching Program

l. Health Services Guidelines 

A. Home Teaching is available for students who will be incapacitated and unable to attend school and another alternative education program is not appropriate.

B. Home Teaching is permitted for the student who requires short-term home instruction due to a medical condition (Ed. Code 48208).

C. Once a proper medical note is received, eligible students are entitled to receive an hour of instruction for each school day missed, not to exceed five hours per week,  The actual schedule for direct services will be arranged between the teacher and the family so that a responsible parent or guardian is available at all times during the period of time that the teacher is within the 

home setting.

D. Special Education students may need more or less than the required five hours per week based upon their disability. That adjustment to the hours must be addressed through the IEP team process.

al. Criteria for Qualifications

A. The student must be currently registered at their home school or within a District program.

B. Time Periods

1. The student qualifies for home teaching if he/she is on 

homebound status and/or inpatient hospitalization for a 

    period of ten consecutive days or longer.

2. The student who will be out of school for a period of more 

than six weeks will be considered for an Independent Study Student program for the remainder of the semester.

C. Alternatives

1. If the student is able to participate in instruction on a 

modified day and is not homebound, the school counselor shall be contacted by the District Nurse for referral and placement in an alternative education program.

2. Special Education students must FIRST

a. have a written note from a licensed medical physician

b. be approved by the District Nurse, and

c. be referred to the School Psychologist to facilitate an Individualized Education Program for change of placement.

D. Hospitalized Students

1. If the district student is in a hospital facility within the boundaries of the AVUHSD, the district will provide a Home Teacher whenever possible for that student.

2. If the district student is in a hospital facility outside the boundaries of the AVUHSD, that hospital’s school district will provide the appropriate textbooks and curricular guides for that student.

lll.
Procedures

A. District Nurse

1. Receive request and discuss eligibility with the parent or guardian.

2. Arrange with the parent/guardian to receive a written verification of medical condition from the student’s health care practitioner to include

a. medical diagnosis,

b. expected duration of acute, non-infectious illness, and

c. statement of homebound status.



3.   Approve or deny request for home teaching according to   




     the written verification from the medical practitioner.






a.  The District Nurse’s verification is REQUIRED 





     before a teacher is assigned. (AR 6173)




b.  The District Nurse will discuss alternative          



                            programs with the parent, as necessary.



4.   Clear the student to return to school, if medical condition



      warrants.

5. Notify the site Home Teaching Coordinator.

B. Site Home Teaching Coordinator

1. Receive approved home teaching referral from the District 

Nurse.

2. Discuss the available programs with the student and parent.

3. Contact the student’s counselor to determine the best program based on the student’s individual capabilities, current grades, attendance records, and expected length of home teaching services required.  Select and contact a home teacher using the approved teacher list supplied by the personnel office.

4. Notify the Attendance Office to temporarily withdraw and code the student as “T”, indicating that the student is currently in an approved Home Teaching program.

5. Receive and resolve educational and/or personnel matters as they arise.

6. Distribute and receive home teacher payroll and mileage reports.  Transfer the hours worked to the green credentialed payroll forms, have the home teacher sign the forms, and send to administrator and payroll department at the District Office when completed.

C. Home Teacher

1. Follow the district-approved guidelines for home teaching services for a maximum of one school day missed, excluding holidays (for general education students.)

2. For students enrolled in special education, the IEP team may determine that more hours are necessary per week. 

3. Submit payroll forms and mileage vouchers to student’s home school Home Teaching Coordinator at the end of each pay period. Do not let payroll sheets accumulate until the end of the school year. 

a. Signed payroll forms will be submitted to the Director of Student Services at the District Office.

b. Signed mileage forms will be submitted to the Director of Student Services at the District Office.

c. It is the responsibility of the home teacher to be sure his/her paperwork has been received and is in the process of being approved.

4. If a student is enrolled in home teaching during the grading period, the home teacher is responsible for issuing the grades for that student.  The home teacher must consider the withdrawal grades issued by the teachers at the time the student withdrew from school.  (AVUHSD Marks and Grading Manual)

5. Students returning from home teaching shall be issued a withdrawal grade by the home teacher.  This grade shall, in turn, be considered by the teacher in issuing the final grade.  (AVUHSD Marks and Grading Manual)

6. The teacher will arrange the teaching schedule to be mutually acceptable to the student and the teacher.  Typically, blocks of time for two or more days per week are arranged between the family and teacher to have the student receive instruction in the home.

7. Submit, per school month, ADA report of students on home teaching to the site Home Teaching Coordinator.

D. Alternative Learning Centers shall provide curriculum as request to the home teacher to use for a student, if necessary.

E. The Attendance Office

1. The student will be withdrawn and coded with a “T” in the student file, once approval has been granted by the District Nurse.

2. Requests by the parents, students, or faculty for home teaching must be referred to the Health Office and District Nurse.

3. Any information received by the Attendance Office regarding a student within a hospital program, especially those with a medial diagnosis, should be communicated in a timely manner to the Health Office and District Nurse so that an alternative program can be arranged.

4. Students who are not medically required to complete the entire semester in the Home Teaching program should have the schedules retained within the computer SASI system because they will re-enter and may be returned to the same schedule.  (DO NOT DROP the schedule from the computer).

F. The Business Office

1. The completed and certified payroll forms and mileage reimbursement forms will be processed through the Business Office.

2. The Business Office personnel will process home teaching ADA as received monthly from the School Site Coordinator.

G. The office of the Assistant Superintendent of Student Services shall maintain ongoing accounting of Home Teaching hours and budget.


H.  The Registrar

1. The site registrar will receive withdrawal grades from classroom teachers at the start of home teaching.

Mileage Reimbursement Procedure for Home Teachers

Please use the attached form for logging your daily mileage.  Feel free to reproduce this form for your future use:

1. A separate mileage form is needed for each school site or location.  Be certain that the student’s name and address is on the form.

2. Use your odometer (or tripometer).  Mileage is calculated from the school or site location to the student’s home and from the student’s home back to the school location or your home, whichever is closer.
Please note:  If you are seeing more than one student on one outing, the mileage is calculated from one student’s home to the other and not the mileage to return to school and back to the next student’s home.  Be certain that the student’s names and addresses are on the form.

3. The signature of the Principal or site administrator is required for each form for that site.

4. Be certain to make photocopies for your files.  Send your originals to Student Services for signature, and they will be forwarded to Business Services.

5. Please do not accumulate months worth of forms to submit at one time.  If forms totaling $250.00 or more are turned in at one time, they will need to have Board approval at a scheduled Board meeting before a check is issued.

6. Your reimbursement check may be mailed to your home address for your convenience if you wish.  This is handy for those employees who do not check in at a school site or location.  Please include your address on your form in an obvious manner.  If you address is not included your check will automatically be sent to the school secretary at your location or to Student Services for you to pick up.

If you have any questions or need help, contact Karen Lindamen at 948-7655, ext 258.   

Mileage Voucher
i n t e r o f f i c e

MEMORANDUM

to:

Home Teachers

from:

Karen Lindaman

subject:
Time Keeping Details

In regards to Home Teaching, following are some details to keep in mind when completing your paperwork:

FOR HOURLY EMPLOYEES

1) The period for recording time is the 27th through the 26th.

2) Time should be recorded on a Home Teaching back-up sheet and signed daily (no initials accepted) by the parent.

3) The time on the back-up sheet should be transferred to a green “Certificated” time sheet on the 26th of the month and the back-up sheets attached.

4) Prior to being sent to the Student Services Office, the time sheet should be signed by your site administrator.

5) The green time sheet and back-up are due in the payroll office on the 26th of the month for payment on the 10th of the following month.

6) To assure timely processing, your time sheets should be sent to Student Services one workday prior to the 26th for review.

7) The hourly rate for Home Teaching is currently $28.28.

REGULAR MONTHLY TEACHERS

1) For those doing Home Teaching in addition to their regular teaching assignment, the recording period for your time is the 1st through the 30th.  Time sheets are due in payroll on the 5th of the month, and should follow the same guidelines above.  Payment will be made on your regular check on the 30th of the month.

If you have any questions, please call me at 661-948-7655 extension #258.
ANTELOPE VALLEY UNION HIGH SCHOOL DISTRICT

STUDENT SERVICES
Home Teaching Mileage Voucher
Home Teacher:   _________________________ Date: __________to______________
Student:________________________________
	Date
	Destination/Address
	Total Miles
	Reason for Travel

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL 
	
	
	


Total miles = ______  x $.36/mile = 
Total amount:   $_________________
Signature:  _________________________



Employee
Approved:  _________________________


Administrator
Mileage Form, November 18, 2003
ANTELOPE VALLEY UNION HIGH SCHOOL DISTRICT

SPED HOME TEACHING TRACKING FORM

STEP ONE – SPECIAL EDUCATION SECRETARY

	Student Name



	Grade


	DOB
	Date 

	Address 



	Parents Name 



	Phone


	Work Phone

	IEP reason for home teaching




STEP TWO – SCHOOL PSYCHOLOGIST
	Date of Approval



	Estimated Duration?



	Expected Return to School?



	Comments



	Psychologist Signature




STEP THREE – SPECIAL EDUCATION SECRETARY

	SPED Administrator Referral Name and Date



	Home Teacher & wk phone


	Case Carrier

	Date Teaching Began (first visit)



	Comments



	Date copy given to attendance office, registrar and data tech:




2003-2004 HOME TEACHING PAYROLL REPORT

- Instructions on the back -

Teacher (Print)___________________________________

Month __________

Student’s School:   AVHS    DWHS    HHS    KHS   LnHS    LHS    PHS    PhnxHS    RRPHS QHHS

	Date
	Student Name
	Time In / Out
	Hours
	Parent Signature

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	HOME TEACHER SCHOOL CALENDAR

	MONTH
	DATES OF
	DAYS

(Hours)

	
	SCHOOL MONTH
	

	1
	09/01/03 - 09/26/03
	19

	2
	09/29/03 - 10/24/03
	20

	3
	10/27/03 - 11/21/03
	19

	4
	11/25/03 - 12/26/03
	17

	5
	12/29/03 - 01/23/04
	13

	6
	01/26/04 - 02/20/04
	18

	7 (P-2)
	02/23/04 - 03/19/04
	20

	8
	03/22/04 - 04/16/04
	15

	9
	04/19/04 - 05/14/04
	20

	10
	05/17/04 - 06/30/04
	19


Total number of hours taught:  _____________________

I certify this report to be a true and correct statement of services rendered during the period indicated.
_______________________________________

Teacher Signature / Date

_______________________________________

Director of Student Services / Date

Freise 7.03.03

SPECIAL EDUCATION  ’03-’04 HOME TEACHING PAYROLL REPORT

- Instructions on the back -

Teacher (Print)____________________________________

Month __________

Student’s School:    AVHS   DP   DWHS   HHS   KHS   LnHS   LHS   PHS   PhnxHS   RRPHS    QHHS

Special Education Instructional Setting:  SD     SE     SR     SS     ST    Other  ________

	Date
	Student
	Time In / Out
	Hours
	Parent Signature

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	HOME TEACHER SCHOOL CALENDAR

	MONTH
	DATES OF
	DAYS

(Hours)

	
	SCHOOL MONTH
	

	1
	09/01/03 - 09/26/03
	19

	2
	09/29/03 - 10/24/03
	20

	3
	10/27/03 - 11/21/03
	19

	4
	11/25/03 - 12/26/03
	17

	5
	12/29/03 - 01/23/04
	13

	6
	01/26/04 - 02/20/04
	18

	7 (P-2)
	02/23/04 - 03/19/04
	20

	8
	03/22/04 - 04/16/04
	15

	9
	04/19/04 - 05/14/04
	20

	10
	05/17/04 - 06/30/04
	19


Total number of hours taught:  _____________________

I certify this report to be a true and correct statement of services rendered during the period indicated.
_____________________________________

Teacher Signature / Date

_____________________________________

Director of Student Services / Date

Freise 7.03.03

Antelope Valley Union High School District

2003-2004

HOME TEACHING PAYROLL SHEET INSTRUCTIONS
1. Please print your name at the top.

2. Please indicate the attendance month according to the table on the lower right corner.  Indicate the month as a number (i.e. Month 1, 2, 3, etc…) according to the dates on the table.

3. Use a separate payroll sheet for hours recorded in different attendance months.  As an example, if you visited Johnny on March 18, 19, 21, 24, 26, 27, and 28, then according to the table, March 18 and 19 would appear on a payroll sheet for Month 7, and March 21, 24, 26, 27, and 28 would appear on a payroll sheet for Month 8.  Do not overlap attendance months on the same payroll sheet.

4. Use a separate payroll sheet for each student for whom you are submitting hours.  If you are submitting hours for 5 students, each student will have his/her own payroll sheet.  Each sheet should contain the same basic information (your printed name, attendance month, total for the month, signature, date, etc…).

5. Do not record more hours for a student than there are days in an attendance month.  For instance, no single student should have more than 13 hours for attendance Month 5 because there are only 13 instructional days in that attendance month.  The Home Teacher Attendance Calendar on the bottom right corner of the Payroll Report is slightly different than the School Site Attendance Calendar.  Weekends and holidays are available for Home Teacher visits, but the number of hours (days) of instruction for the month are still limited according to the table.

6. Special Education students must be recorded on the Special Education payroll sheet.  An IEP may stipulate that a special education student may have more than the minimum number of designated hours.  Please indicate the student’s instructional setting.
7. If you visit a student a fraction of an hour, round up to the nearest 15 minute interval.  For instance, if you visit Johnny from 1:00pm until 3:10pm, record this as 2.25 hours (2 hours, 15 minutes).  For convenience sake, try to keep times to the half hour or full hour interval.

8. DO NOT HAVE PARENTS SIGN FOR MULTIPLE VISITS AT THE END OF THE ATTENDANCE MONTH.  Parents must sign each time you visit the student.

9. Transfer your home teaching hours to a green credentialed time sheet.  Be sure to sign your time sheet and attach your payroll sheets as back up to the time sheet. 

10. Payroll sheets will now be submitted directly to the Director of Student Services (Michael Dutton) for approval.  Please give a copy of your payroll sheet to the nurse at the student’s school site.  Also, keep a copy of the sheet for your own records.

11. Please submit your payroll sheet within 5 working days of the conclusion of the attendance month.

12. Without exception, all payroll sheets through Month 7 must be submitted before April 2, 2004 so that we claim the apportionment with the state.

HOSPITAL PROGRAM

2003-2004

Quick Guide to Hospital Program

(AVHMC Dropped Program Prior to 99-00 year)

Who?

Any student who is in AV Hospital in the Mental Health Clinic, or any other hospital facility.

How?

When student is admitted to the ward, the parent and student fill out the Short Term Independent Study application for placement into the program.

The Hospital Teacher:

· The teacher or teachers are on site every day for 2 hours.  The times can vary.

· They manage the paperwork.

· They will contact the school and inform the attendance office of the need to enter the status code: “A” in SASI.

· The absence code should be “C” signifying absence via short term I.S.

· The ADA is earned once the work is turned in.

· If a student is in a hospital WITHIN our district, they remain enrolled at their school.

· If the student is in a hospital OUTSIDE our district, they are then withdrawn from our district to the local hospital’s school district location.

· The teacher returns the completed progress report to the attendance office when the student is released from the hospital.  This does not mean that the student is necessarily returning to school.  This lets the attendance office know when the student was released so that student can be marked absent.

· The progress report should be sent to the student’s counselor who can forward it to the teachers.

Remember that it is the parent’s responsibility to notify the school of further plans for the student.  The attendance office should call home if they have not heard from the parent.

Attendance office:

Should contact parents once student is released from the hospital if the parents don’t call first.

Antelope Valley Union High School District

44811 Sierra Highway

Lancaster, CA  93534

Phone: 661-948-7655

ALTERNATIVE EDUCATION/INDEPENDENT STUDY PROGRAM

HOSPITAL PROGRAM PRIORITIES

Dear Student,

1. Homework

a. Homework will be requested by your attendance office personnel.

b. If you are on independent study or in another alternative program, ask your parents to bring whatever work you are currently assigned, and we will work on that together.

2. Packets

We also have some packets of curriculum on site, and they can offer credit in the following areas:

a. Survival Math: General Math credit

b. Survival Vocabulary and Business English: English credit

c. Health packets: Health credit

d. Art packets: fulfills required and elective credit

e. Life Skills: fulfills elective credits only

3. Friday Video

A reward given only if students complete two pages of work each day at school.

Antelope Valley Union High School District

44811 Sierra Highway

Lancaster, CA  93534

Phone: 661-948-7655

ALTERNATIVE EDUCATION/INDEPENDENT STUDY PROGRAM

Dear Parent/Guardian,

Educational services will be provided by a credentialed teacher during the time your child is in the hospital.

A registration form and permission for release of information form must be signed by the parent/guardian before services can be provided.

Once the Hospital Teacher has been notified that your child has been admitted, he/she will contact the attendance office, and work from your student’s teachers will be requested.  It is your responsibility to pick up the work and make sure that it is delivered to the hospitalized student as soon as possible.  If this is impossible, appropriate assignments may be made by the hospital teacher.  Textbooks used will be those currently in use in the AVUHSD.

When the student leaves the hospital school, a written report of academic progress will be sent to the child’s school.

Hospital Teacher

Antelope Valley Union High School District

44811 Sierra Highway

Lancaster, CA  93534

Phone: 661-948-7655

ALTERNATIVE EDUCATION/INDEPENDENT STUDY PROGRAM

MEMORANDUM

TO:


Head Attendance Clerk

SUBJECT:

Hospital Program Withdrawal Form

Attached is a copy of a withdrawal form for a student who had been enrolled in the Hospital Program.

The Hospital Program teacher has indicated the grades/credits for the work completed during this period of time.  This student should be given credit for this work as he/she returns to the regular school program.

Please make sure that the student’s counselor receives this information so that the student’s teachers are informed of the student’s progress.

Antelope Valley Union High School District

44811 Sierra Highway

Lancaster, CA  93534

Phone: 661-948-7655

ALTERNATIVE EDUCATION/INDEPENDENT STUDY PROGRAM

Dear Principal (outside of the Antelope Valley Union High School District),

For the student detailed in the attached Registration and Permission form, the length of time that we expect the student to be enrolled in our program is unknown at this time, but educational services are being provided by the AVUHSD Hospital Program.

Elementary and junior high school students will have a written report sent to their schools describing the period of enrollment, course of student and quality of performance.  High school students will have transcripts or grades in progress made available to their high school counselor.

We would appreciate having a copy of the immunization records and a transcript of credits for the student sent to us at your earliest convenience.  Please forward the requested information to the Director Of Alternative Programs at the above address.

We would sincerely appreciate this information being handled as confidentially as possible.  Thank you for your concern and assistance.

Sincerely,

Hospital Teacher

Instruction






        

    AR 6183(a)
HOME AND HOSPITAL INSTRUCTION

A student with a temporary disability, which makes school attendance impossible or inadvisable, shall receive individual instruction in the student's home or in a hospital or other residential health facility, excluding state hospitals.  This instruction applies to students incurring a physical, mental or emotional disability after which they can reasonably be expected to return to regular day classes or an alternative education program without special intervention.  It does not apply to students identified as individuals with exceptional needs pursuant to Education Code 56026.  (Education Code 48206.3)
(cf. 6158 - Independent Study)

(cf. 6164.4 - Identification of Individuals for Special Education)

Home or hospital instruction shall be provided only by teachers with valid California teaching credentials who consent to the assignment.  (Education Code 44865)

(cf. 4112.2 - Certification)

(cf. 4113 - Assignment)

The district shall offer at least one hour of instruction for every day of instruction offered by the district in the regular education program.  No student shall be credited with more than five days of attendance per calendar week or credited with more than the total number of calendar days that regular classes are offered by the district in any fiscal year.  (Education Code 48200, 48206.3)

Insofar as possible, the teacher providing home or hospital instruction shall consult with the student's current classroom teacher(s) so as to provide a continuity of instruction that enables the student to stay abreast with the regular school program.

The Superintendent or designee may require verification through any reasonable means that the student requires home instruction.  In addition, this verification shall also state that the disabling condition will not expose the teacher to a contagious disease that can be transmitted through casual contact.  Home or hospital instruction shall not be denied to students with Hepatitis B, herpes or HIV/AIDS, as long as the home or hospital practices current preventive protocol as determined by the U.S. Centers for Disease Control.

(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens)

(cf. 4119.43/4219.43/4319.43 - Universal Precautions)

(cf. 5112.2 - Exclusions from Attendance) 

(cf. 5141.22 - Infectious Diseases)

Nondistrict Students

A student of another district who is temporarily disabled and confined to a hospital or health facility within this district shall be eligible to receive individual instruction in this district.  (Education Code 48207)

Instruction






        

    AR 6183(b)
HOME AND HOSPITAL INSTRUCTION

In such circumstances, it is the responsibility of the parent/guardian to notify the district of the student's presence in a qualifying hospital.  (Education Code 48208)
Upon receiving such notification, the Superintendent or designee shall:  (Education Code 48208)
1.
Within five working days of the notification, determine whether the student is able to receive individualized instruction and, if so, when it shall begin.  Instruction shall begin no later than five working days after the Superintendent or designee has determined that the student is able to receive individualized instruction.

2.
Within five working days of the beginning of the individualized instruction, the Superintendent or designee shall provide written notification to the district in which the student was previously enrolled stating that the student shall not be counted by that district for purposes of computing average daily attendance, effective the date on which individualized instruction began. 

Alternatively, the Superintendent or designee may enter into an agreement with the district in which the student was previously enrolled to have that district provide the individualized instruction. (Education Code 48208)

Parental Notifications

At the beginning of the school year, the Superintendent or designee shall notify parents/guardians that:  (Education Code 48208, 48980)

1.
Individual instruction is available for temporarily disabled students as prescribed by Education Code 48206.3.

2.
If a student becomes temporarily disabled, it is the parent/ guardian's responsibility to notify the receiving district of the student's presence in a qualifying hospital. 

(cf. 5145.6 - Parental Notifications)

Legal Reference:

EDUCATION CODE 

44865 Qualifications for home teachers 

45031 Home teachers

48200  Minimum school day 

48206.3 Pupils with temporary disabilities; individual instruction; definitions; computing average daily attendance 

48206.5 Continuation of individual instruction programs for students with temp. disabilities 

48207 Pupils with temporary disabilities in hospitals out- side of school district; compliance with residency requirements

Instruction







        
    AR 6183(c)
HOME AND HOSPITAL INSTRUCTION

48208 Presence of pupils with temporary disabilities in qualifying hospitals; notice by parents or guardians; commencement of individualized instruction 

48980 Required notification of rights and availability of nutrition and individualized instruction programs 

51800-51802 Employment of home teachers 

CODE OF REGULATIONS, TITLE 5 

421 Method of verification

423 Prolonged illness




ANTELOPE VALLEY UNION HIGH SCHOOL DISTRICT

Regulation adopted:  November 13, 1990 



  Lancaster, California

Regulation revised:   September 4, 2002
CAL-SAFE

(CALIFORNIA SCHOOL AGE FAMILIES EDUCATION)

AND
Tarzana Treatment Clinic

LACOE PROGRAM

(LOS ANGELES COUNTY OFFICE OF EDUCATION)
2003-2004
QUICK GUIDE TO CAL-SAFE

(CALIFORNIA SCHOOL AGE FAMLIES EDUCATION)

FORMERLY PREGNANT MINOR PROGRAM (PMP)

WHO?

Enrollment Eligibility-A male or female pupil, 18 years of age or younger, may enroll in the Cal-SAFE program and be eligible for all services afforded to pupils enrollment if he or she is an expectant parent or the custodial parent and has not earned a high school diploma or its equivalent.

WHAT?
The Cal-SAFE program is administered by the Los Angeles County Office of Education’s (LACOE) Division of Alternative Education.  It is a voluntary program designed to provide for the educational needs of all pregnant and parenting teens, including fathers, from middle school through high school, ages 11 through 18.  The program is currently in operation at: Antelope Valley High School, Highland High School, Palmdale High School and Avenue J Cal-SAFE, an off-campus site.  The Cal-SAFE programs run on High School campuses concurrently with the high school calendar.  A six-week summer session is also available.  The off-campus site is operated year-round.  The LACOE operates the Cal-SAFE program in partnership with the following agencies and organizations: Antelope Valley Union High School District, A.V. Home Health Care (A Division of Antelope Valley Hospital), Baby Steps, Children’s Bureau and El Nido (Cal-Learn).

Program Goals

1. Pupils shall have the opportunity to be continuously enrolled through graduation from High School.

2. Pupils served who graduate will transition to post secondary education institutions, including technical school, or into the work world.

3. Pupils served will demonstrate effective parenting skills.

4. Pregnant pupils served will be counseled to prevent having a low birth weight baby.

Program Benefits
1. Standards based on academic curriculum including the infusion of technology for both middle and high school pupils.

2. Nurturing staff and school environment.

3. Career exploration.

4. Linkage with community resources including medical, legal and social services.

5. Childcare and developmental service.

6. Parenting classes.

7. Medical monitoring by a registered nurse.

8. Nutritional supplement.

9. Transportation.

10. Peer support.

HOW?

Registration-Registration packets are available at sites listed below:

Antelope Valley High Cal-SAFE

661-948-1215

Avenue J Cal-SAFE*


            661-723-5702

Highland High Cal-SAFE


661-538-0304 ext. 360

Palmdale High Cal-SAFE


661-273-3181 ext. 312

Completed packets should include the following:

· pregnancy verification signed by a doctor
· immunization records

· transcripts/test scores

· attendance records

· parent/guardian signatures

· birth certificate-when applicable

If you need more information, please call 726-2630 and ask for Mrs. Pat Love.

*Return completed packets to the AVUHSD Director of Student Services.

* Use the Community Day School Referral from LACOE to apply for this program

*Do not use the AVUHSD Alternative Placement form for this program.

Each of these sites has a counselor who handles placement in these county run programs.  Once again, students should be placed by the LACOE and District placement committees.  Students from any school can attend any program if their own site doesn’t have one.

Once the student has been accepted, the status code “@” is entered.  The student is still a student at the school, but their primary enrollment is with Cal-SAFE.

Quick Guide to

Tarzana Treatment Clinic

(Formerly Well-Being Center)

WHO?

Enrollment Eligibility-Any high school student to age 18 with a pronounced substance abuse problem and the parent is seeking help.  This is on a space-available basis and application process.

WHAT?
The Tarzana Treatment Clinic program is administered by the Los Angeles County Office of Education’s (LACOE) Division of Alternative Education.  It is a voluntary program designed to provide for the educational needs of students with a drug problem..  The program is currently in operation at 44443 N. 10th Street West, Lancaster, CA, next to the Jack Fry Travel Agency.  The Clinic programs runs concurrently with the high school calendar.  A six-week summer session is also available.  The off-campus site is operated year-round.  LACOE operates the Clinic program in partnership with the following agencies and organizations: AV Hospital, AV Youth Services and Tarzana Hospital.

Program Goals

The purpose of the program is to provide a safe and open environment for self-exploration, individual counseling, process groups, academic support, peer interaction, and recreation. All clients should have the opportunity to:

· Share their story and express feelings related to past and present events and experiences, or future expectations.

· Be heard and respected by staff and peers.

· Learn from others by listening to their stories, shared feelings and experiences.

· Become a part of a supportive community where each individual can given and receive that support.

Program Benefits
1. Students are supervised by trained counselors and teachers.

2. Standards based on academic curriculum including the infusion of technology for high school pupils.

2. Nurturing staff and school environment.

3. Career exploration.

4. Linkage with community resources including medical, legal and social services.

5. Peer support.

HOW?

Registration- Registration packets are generated at the AVUHSD school site and submitted to the AVUHSD Director of Student Services at an Alternative Placement meeting. The LACOE Community Day School Referral must be used. Do not use an AVUHSD Alternative Placement form for this program.

The student, if approved at the Clinic, will be withdrawn from the AVUHSD school site. The student must remain in the current school setting until that call comes from the Clinic. There is sometimes a waiting list for students to enter the program.

If the student is in Special Education, there must be a current IEP recommending the student to attend the program but will remain on the current campus until the date and time for an appointment is made.

Completed registration packets must include the following:

· Current transcripts/Test scores

· Immunization records

· Health records

· Attendance records

· Parent/guardian and student signatures

· Current IEP (Special Education)

If you need more information, call the AVUHSD Student Services office: 

729-2321, ext 103.

Students
  







         AR 5146

MARRIED/PREGNANT/PARENTING/STUDENTS

It is the school’s responsibility to provide educational opportunities for pregnant students.   With this in mind, the following guidelines have been established:

1. A student who is pregnant and has not completed her high school education shall not be involuntarily excluded from school on the basis of the pregnancy alone.

2. A pregnant student may voluntarily request exemption during the period of pregnancy and the post delivery period as recommended by her physician.

3. The pregnant student and/or her parents/guardians shall be counseled as to the school programs available to her during pregnancy:

a. Regular classes, other than physical condition

b. Independent Study Program

c. Continuation School

d. Home Teacher may be assigned only when complicating medical conditions warrant

4. A doctor’s statement is expected regarding:

a. Expected date of delivery and expected date to return to full activity.

b. Condition of health, particularly as to advisability of the student participating in classes or student activities and return to full activities. 

5. Pregnant students will be counseled as to advisability of continuing to participate in student activities.

Regulation
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    BP 5146 (a)

MARRIED/PREGNANT/PARENTING STUDENTS

Married, pregnant and parenting students in the district shall have the same educational opportunities as all students.  

For school-related purposes, married students under the age of 18 are emancipated minors and have all the rights and privileges of a student who is 18, even if the marriage has been dissolved.

The Board of Trustees believes that pregnancy and parenting should not be a barrier to education or a reason for dropping out of school.  Rather than ending the teenager’s need for education, pregnancy and parenting increase the need to cope with adult responsibilities and to prepare for an economically self-sufficient future.

The instructional program provided for pregnant students shall be determined on a case by case basis and shall be appropriate to the student’s individual needs.  The student may continue attending school in the regular classroom setting, may attend a separate program established for pregnant students, or may pursue a home instruction or independent study program.  The district shall coordinate scheduling so that students may attend their regular classes for part of the day and specialized class for the remainder.  When selecting the program to be followed, the student shall be encouraged to consult with her spouse or parent/guardian, her physician, and appropriate district medical and educational advisors.

(cf. 6158 – Independent Study)

(cf. 6173 – Home/Hospital Instruction)

Pregnant or lactating students shall qualify for nutrition program supplements as provided under Education Code 49559(b).  All applications and eligibility records concerning these supplements shall be confidential.  (Education Code 49558)

After the birth of her baby, the student may:

1. Return to regular school program.

2. Remain in an alternative program.

3. Attend continuation high school or adult education classes.

4. Request exemption from attendance because of personal services that must be rendered to a dependent (Education Code 48410(c)).

                      
    BP 5146 (b)

MARRIED/PREGNANT/PARENTING STUDENTS 

Legal Reference:

Education Code

2551.3 Determination of state aid for pregnant minors program

8900-8901 Pregnant minors program

48410(c) Persons exempted from continuation classes

49558 Confidentiality of applications and records

49559 Reimbursement rates; qualification of pregnant or lactating students for programs

CODE OR REGULATIONS, TITLE 5

11820 et seq. Pregnant minor program

CIVIL CODE

62 Description of emancipated minor

63 Considered over age of majority for certain purposes

Policy
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COMMUNITY SCHOOL PROGRAM

(PHOENIX HIGH SCHOOL)

2003-2004

QUICK GUIDE TO COMMUNITY SCHOOL/CDC/Phoenix High School

WHO?

-Expelled students from AVUHSD or students who have moved into the district boundaries expelled from their previous school or school district.

-Students who are returning from camp juvenile hall and were expelled but haven’t      completed the terms and conditions of the expulsion.

Students referred by SARB.

-Violations of BP 5144 (violent felonies) verified through the justice juvenile system.

Special Education Students MUST be pre-approved by the Assistant Superintendent of Educational Services or designee.

HOW?

· Expelled students are referred by the Board of Trustees.

· Students pending expulsion may request Community School instead of STIS. the Independent Study Program.
· Camp students meet with an administrator and/or counselor from their home school.  If they cannot be served by their home school, an alternative placement application is completed and the application is considered for placement to the appropriate alternative school.
Remember:

This program was developed as a result in the changes in the Ed. Code which now states that each school district must offer an academic program to students who would otherwise be expelled and removed from the district roles.  This is not for the first time drug user, a truant, or a student who needs to make-up credits.  In order for this program to be successful, it is imperative that we adhere to the pre-requisites stated above.

Transfer Process:

· Expelled students are referred by the Board of Trustees.

· For students pending expulsion the application is faxed to Student Services, Attention: Director of Student Services or Director of Behavior Intervention.

* Camp students still under an expulsion order or BP 5144 or from LACOE CEC programs are referred though the Alternative Placement committee.

· Upon approval and receipt of a student’s paperwork, the student attends orientation at Phoenix High School located at Gate 10 on the AV Fairgrounds when he or she receives a phone call from Phoenix to attend.  The student is enrolled and the home school is notified to change the student’s status code to “2” (Fairgrounds).  The student then returns to the home school to turn in  any books and materials.

· All student records are transferred to Phoenix High School. 

Students Wishing to Return to Their Home School:

· Expelled students wishing to return to their home school MUST be seen by the Return Expulsion Committee to confirm that all terms and conditions of the expulsion order have been met.  Students must also be emotionally, behaviorally and academically ready to return to the comprehensive site.  This is only done at semester. They must meet all the terms and conditions of the expulsion to return to the comprehensive campus or recommendation to a continuation high school campus will be made.

ANTELOPE VALLEY UNION HIGH SCHOOL DISTRICT

COMMUNITY SCHOOL

The AVUHSD currently operates one Community School campus.  The site is supervised by a fulltime principal at the Fairgrounds.

The students enrolled in the AVUHSD Community School Program are students expelled from the District’s own comprehensive campuses.  

Additionally, a number of the students in Community School have been recently released from juvenile detention camps.  The majority of these students are not the individuals that would be considered “dangerous felons,” as these are usually sent to the California Youth Authority (CYA).  Most of these students have been convicted on charges of burglary, grand theft auto, gang-related incidents, selling controlled substances, etc.  Note that many students returning from juvenile detention camps transition through the Los Angeles County Office of Education (LACOE) Community Day School (CDS), specifically designed for students being released from camp. 

LACOE Community Day School students transition back to the high school district three times a year:  January, June, and August.  The proposed returning students are reviewed by the Return Expulsion Committee and/or the Alternative Placement Committee.  The returns are based on a consensus that the students have progressed to the point they would make a successful transition to a regular high school setting.

The current Phoenix Community Day School program requires that each student attend a 360 minute per day program.  Students earn variable credits, as they would if attending another alternative education program.  Most students are enrolled in the Community School for a maximum of two semesters.  For some expelled students, the length of their stay would depend upon their completion of the terms and conditions of their expulsions. Students who do not complete the terms of their expulsions are extended for another semester. 

Priority enrollment is given to those students who are expelled from a comprehensive high school within the AVUHSD.

Many students enrolled in the AVUHSD Community School program have common distinctions:

· More than one grade level behind in basic academic skills

· General dislike of school and authority figures

· Deficient in credits or competencies needed to meet high school graduation requirements

· A history of being retained in elementary or junior high school

· A need for some type of support service, including, but not limited to: crisis counseling, conflict resolution and resiliency skills training, substance abuse counseling, career development, and assistance locating and securing part-time employment

· Extensive ongoing discipline problems documented from middle school

· An extensive history of absenteeism and/or tardies

Therefore, the program is comprehensive in order to address these needs, as well as the educational and rehabilitative requirements.  To determine the needs of each student:

1. A complete educational assessment is necessary to determine the unique needs of the student, which may include: Student Study Team review, educational testing, or if the student is already eligible for Special Education services, a review of his or her Individualized Education Plan (IEP).

2. An individual program for the student by a team (consisting of a counselor, teacher, and administrator), taking into account the findings and recommendations obtained from the assessment.  This program, when developed, would be multifaceted, incorporate basic educational requirements (courses and remediation if needed), conflict resolution skills, and community survival skills.

3. Integration of services provided by outside community agencies, such as social services, business partnerships, and transition programs.  The program works cooperatively with the Los Angeles County Probation Department, since many of the students are on probation.

4. As a condition of enrollment and due to the nature of the students being served, a strict school uniform policy is in place.

Advantages of Operating a Community School

There are several advantages to AVUHSD students and the District operating its own Community School Program.  These include:

· The District provides resources that the LACOE Community School Program cannot effectively provide, such as: school psychological services; more comprehensive special education services; academic, career, and vocational counseling; access to Regional Occupation Program; transition to post high school services; job placements; etc.  The students are made aware of other AVUHSD alternative educational programs to meet their needs and expectations.

· The program provides comprehensive training and guidance in conflict management, problem-solving, work ethics, as well as transition skills that are designed to assist the at risk youth to effectively return to less restrictive programs within the AVUHSD.  

· The program also emphasizes that working with the student in isolation is not the most effective approach toward rehabilitation.  Close interactions with the parents and the community are stressed.  Appropriate support services will enable the students to remain in school and out of trouble, thus providing them an opportunity to successfully complete their personal and educational goals.

· The District offers a program which allows students the opportunity to earn credits at an accelerated rate.  This provides a strong motivation for students to work more diligently.

· The program draws on the resources of the local community, such as UCAN and the Antelope Valley Youth Services, as well as various organizations and church groups.

· The development of a community advisory board to enhance and provide guidance and direction in the use of available resources.

· The Community School Program retains more local control over the education of AVUHSD students.

It is the intent of the Community School Program that students served by the program will meet one, or more, of the following objectives:

1. High School Diploma or GED requirements

2. Complete pre-employment/work maturity competencies established by the YES (Youth Employment Skills)/JTPA (Joint Training Partnership Act) Program

3. Enter higher education and/or vocational training programs

4. Obtain full unsubsidized employment

5. Obtain part-time employment along with part-time school/training

6. Return to a full-time comprehensive high school or other alternative education program, and remain in school until graduation

7. Increase the basic academic skill by at least two grade levels (validated by pre and post testing)

8. Complete conflict resolution training at U-CAN.

9. Complete resiliency skills training

10. Complete a community service program or Exploratory Work Experience program (E.W.E.)

Instruction









BP 6185(a)

COMMUNITY DAY SCHOOL
The Governing Board recognizes the need to provide an appropriate alternative educational program for expelled students who are prohibited from attending regular schools in the district and for certain students referred by probation or district processes.  The District shall operate one or more community day schools designed to meet the needs of these students.  The Superintendent or designee shall ensure that any such school is operated in accordance with legal requirements related to enrollment, instructional time and facilities.  

The Board perceives the community day school as a flexible component of a comprehensive effort to meet the needs of expelled and other at-risk students.  The Superintendent or designee shall solicit input from the County Superintendent of Schools and neighboring districts when designing the district community day school and shall collaborate with them in fulfilling countywide needs.

In order to foster positive attitudes and academic progress, the Board recognizes that community day schools must give students substantial individual help with their problems.  Community day school staff shall collaborate with district counselors, psychologists, and other support staff and with the county office of education, law enforcement, probation, and human services agency staff who work with at-risk youth.  To the extent possible, community day school programs shall provide a low student-teacher ratio as well as individualized instruction and assessment.

(cf. 1020 - Youth Services)

(cf.  5149 - At-Risk Students)

(cf. 6164.2 - Guidance/Counseling Services)

The Superintendent or designee shall establish procedures for the involuntary transfer of students to a community day school in accordance with law.

(cf. 5113 - Absences and Excuses)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

The Superintendent or designee may require community day school students to attend school for up to six days each week in a directed program designed to provide students with the skills and attitudes necessary for success when they are returned to a regular school environment.

Instruction









BP 6185(b)

COMMUNITY DAY SCHOOL
Legal Reference:

EDUCATION CODE

1980-1986  County community schools

17016  Priorities

17042  Area of adequate school construction

17085-17095  Emergency portable facilities

17280-17316  Field Act, especially:

17292.5  Expelled students program

17365-17374  Field Act

48660-48666  Community day schools

48915  Expulsion; particular circumstances

48915.2  Expelled student; enrollment during and after period of expulsion

48916  Expulsion orders; readmission date; rehabilitation plan

48916.1   Educational program requirements for expelled students

48918  Rules governing expulsion procedures

48926  County plans for educational services to expelled students

WELFARE AND INSTITUTIONS CODE

300 Minors subject to jurisdiction

602  Minors violating laws defining crime; ward of court

CODE OF REGULATIONS, TITLE 24

Part 2, 101 to 2327a.3  California building code

Part 3, 089-1 to 70-848  California electrical code

Part 4, 403 to 1313.13  California mechanical code

Part 5, 102 to 1218.8  California plumbing code

UNITED STATES CODE, TITLE 20

1400 - 1491o Individuals with Disabilities Education Act

UNITED STATES CODE, TITLE 29

794  Rehabilitation Act of 1973, Section 504

Management Resources:

CDE PROGRAM ADVISORIES

0306.96  Expulsion Policies and Expulsion Placements, SPB:   95/96-04
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         AR 6185

COMMUNITY DAY SCHOOL

Involuntary Transfer

A student may be assigned to a community day school only upon meeting one or more of the following conditions:  (Education Code 48662)
1. The student is expelled for any reason.

(cf. 5144.1 - Suspension and Expulsion/Due Process)

2. The student is probation-referred pursuant to Welfare and Institutions Code 300 and 602.

3. The student is referred by a school attendance review board or other district-level referral process.

Unless the District has an agreement that the County Superintendent of Schools shall serve any of the above students, first priority for assignment to a community day school shall be given to students expelled pursuant to Education Code 48915(d).  Second priority shall be given to students expelled for other reasons, and third priority shall be given to students referred according to item #2 or #3 above.  (Education Code 48662)

In the case of any student who has been identified as eligible for services under the federal Individuals with Disabilities Education Act or Section 504 of the federal Rehabilitation Act of 1973, assignment to a community day school shall be first approved by the student’s Individualized Education Program (IEP) team or school site committee.

(cf. 6159 - Individualized Education Program)

(cf. 6164.6 - Identification and Education under Section 504)

Instruction

Academic programs offered in the community day school shall be comparable to those available to students of a similar age in the school district.  (Education Code 48663)

The minimum school day for community day school students shall be 360 minutes of classroom instruction provided by a certificated employee of the district reporting attendance for apportionment purposes.  Independent Study shall not be used as a means of providing any part of this minimum day.  (Education Code 48663)

(cf. 6158 - Independent Study)
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TRANSFERS

2003-2004

Voluntary/Involuntary Transfer

A decision to transfer a student involuntarily or voluntarily shall be based on a finding that the student meets the following condition: (Education Code 48432.5) 

· The student committed an act enumerated in Education Code 48900 and all other means fail to bring about student improvement. 

A student may be involuntarily or voluntarily transferred the first time he/she commits an act enumerated in Education Code 48900 if the Principal determines that the students presence causes danger to persons or property or threatens to disrupt the instructional process (Education Code 48432.5)

Process/Procedures


· Email the Confidential Incident report to the Student Services office, attention Barbara Willibrand 

· Principal shall meet with the parent just as they would for an expulsion. 

· If it is determined that the student should be removed from the campus but not through the expulsion process the Principal would me, at the Student Services office, (661) 729-2321, extension 100, to schedule a meeting.  The meeting will be scheduled as soon as possible for all transfers whether it is voluntary or involuntary. 

· The same timelines used for the expulsion documentation would apply.

· Voluntary placement will result in one full semester. If the offense occurs after the 1st or 3rd quarter the students placement with extend to the next complete semester.

· Involuntary Placements will be a minimum of one full semester, and may be for a longer period of time.

· If a parent chooses Independent Study as placement they still must meet with me to develop the rehabilitation plan. Please FAX a copy of the application to Student Services, attention Barbara Willibrand. 

· All placement forms must be processed through my office. 

Voluntary Placement

This would be handled very similar to a stipulation

1. Principal calls my office and makes an appointment for the student and parent.

2. Make sure you give the parent an appoint card.  The card serves as the legally required notification of the placement hearing.

3. Have the parent fill out and sign an alternative placement form. I will fill out the part that states the actual placement and the reason.

4. Documents need to be forwarded to my office in time for the placement meeting.

5. Principal needs to include the meeting date in the conference summary letter just as you do for a stipulation. This along with the appointment card will serve as written notification of the meeting.

Involuntary Placement

This would be handled very much like the Voluntary Placement with a few minor changes. 

1. Items 1-5 are the same as in the voluntary placement procedure

2. Remind parents both verbally and in writing that failure to appear at the scheduled meeting will result in automatic placement in an alternative program.

· A rehabilitation plan will be developed for the student just as they would for a stipulation/expulsion.

· Both schools will receive a copy of the letter sent to the parent summarizing the conference and outlining the rehabilitation plan.

ADULT EDUCATION

2003-2004
QUICK GUIDE FOR ADULT EDUCATION

WHO?

Students who are 18 or older and not attending another school may qualify for the diploma and GED programs. 

The only exceptions to the age requirement are students who are within 60 days of their 18th birthday, a student of high school age with a child(must have document verification), or is married (documentation is required). 

HOW?

· If a student is 18 and not experiencing success on the regular campus, all they need to do is fill out an application for Adult Education from their school’s counseling office.

· After acceptance into the Adult Education program, they then withdraw from their home school and enroll at the Adult Education office 661-942-3042.

· The student enrolls, goes through orientation, is tested and registers all on the same visit.

· If a student is within 60 days of turning 18, the principal can send a letter to Terry O’Connor, Adult Education Principal, and the student can enter before they actually reach their 18th birthday.

· If a community attendance worker is dealing with a student who is not showing up to school and cannot be found, they can refer the student to this program.

· All new diploma and GED students must complete an orientation and assessment in the Guidance Office at the Lancaster site. The orientation and assessment takes about two hours.

· A student may call to either make an appointment or get the schedule for walk-in dates.

The Guidance Center number is 942-3042, Ext. 123. The Guidance Center is open Monday through Thursday, 8am to 4pm. August through June.

The status code for Adult Education is “E” and should be entered when the student fills out the blue form pictured below.

Instruction








    BP 6200 (a)

adult/continuing education

Adult Education

1. General Objectives

The general objectives of adult education shall be the same as those of their levels of public education, namely to prepare individuals for full democratic citizenship, to provide them with the means for economic improvement and cultural development and to enrich their personal and family lives.
2. Scope of Program

The extent to which the program shall be determined by a balance between community needs and the willingness of the district residents to provide for the program in the school district budget.

3.
Administration

The program shall be administered by the Superintendent through appropriate staff personnel.

4.
Financial Support


Adult education classes may be financed by any of the following means:

a. Contract courses with other districts.

b. Contract courses with county office.

c. Contract courses with state agencies.

d. Contract courses with federal agencies.

e. With monies received from state or federal sources.

f. With local tax revenue.

g. With combined funds from the above listed sources.

h. With funds provided by participants in community service classes.

5. Personnel

The Board shall authorize instructors from lists submitted by the Superintendent or designee.  Salaries shall be established annually based upon an hourly rate.  Custodial service shall be rescheduled to accommodate the course offerings for adults.

BP 6200(b)

adult/continuing education (continued)

6.
Physical Facilities


All physical facilities of the school system shall be available for use in the adult education program when they do not conflict with day school activities.  Activities shall not be limited to those that can be conducted in school buildings but may be conducted in other suitable locations after approval of the Board.

7.
Basic Requirements for Courses

A course may be given only when the number of interested adults is sufficient to form a class of proper size, when a qualified teacher, adequate facilities and appropriate supervision can be made available.  A class shall be discontinued if by its third meeting 20 persons are not in attendance.  Classes which fail to meet this minimum enrollment may be continued at discretion of the Superintendent or designee pending first available Board action.

8. Duplication of Course Offerings

Insofar as possible, classes offered will not duplicate classes offered by other institutions in the district.

9. High School Diploma for Adults

High school diplomas for adults shall be granted by the district on the basis of completing course and unit requirements.

Policy
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  AR  6200 (a)

adult/continuing education

Admission to the Adult High School Diploma Program

1. All adults 18 years of age or over – not concurrently attending a day public high school.
2. Students under 18 years of age – concurrently attending a day public high school – who may be classified as adults.
3. Students 16 years of age or older attending one of the high schools in the district who submit the required application to attend the Adult School and receive the permission of the high school principal and the principal of the Adult School may attend the Adult School.
Requirements for the Adult High School Diploma

To conform to existing high school graduation requirements, candidates for the high school diploma must complete the following specific subject requirements earning a total of 210 credits.




English






30 Credits




Civics







  5 Credits




Economics






  5 Credits




U.S. History I & II





10 Credits




World History I & II





10 Credits




Mathematics






10 Credits




Science (Life & Physical)




20 Credits




Visual/Performing Arts or Foreign Language

10 Credits




Health







  5 Credits




Electives






95 Credits



TOTAL





          210 Credits

Ten semester hours of credit must be completed in residency.  Residency is defined as courses completed satisfactorily either in the Adult School or community college. 

The residency requirement to obtain a high school diploma from the Adult School shall be completed when the required credits (ten from the Adult School or three from the community college) are earned after a formal application has been made to enter the Adult School and an official evaluation of credits has been completed.

Physical education and marching band credits to be excluded in evaluation.

 AR 6200 (b)

adult/continuing education (continued)

Credit toward the completion of these requirements may be granted for previous high school work and college work which has been successfully completed.  This work must be verified by an official transcript.  College units shall be equated on 3.0 units for ten high school credits.

Proficiency Requirements

Each adult shall demonstrate proficiency in reading, written expression, mathematics and other areas of skills as prescribed by the Board.  No student shall be granted a high school diploma unless the proficiency.

Regulation
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Continuation High Schools

2003/2004

Desert Winds and R. Rex Parris High Schools

Revised 2-13-03 HRW

Quick Guide to Continuation High Schools
(Desert Winds Main and West Valley campuses)

(R. Rex Parris High School)

1. Who?
A. Students 16-18 years of age or older who: 

1. do not meet academic credit requirements of BP 5123(a)3 (Promotion/Acceleration/Retention see attachment #1);

2. have various discipline referrals not serious for an expulsion;

3. are on a suspended expulsion as determined by the AVUHSD Administrative Hearing Panel or other school district;

4. enter the District as a first time student and are behind in credits;

5. Student Success Team referral;

6. SART/SARB referral;

7. Special Education or 504 Plan referral by the IEP team (RSP, SDC);

8. are coming from the LACOE CEC program or any other similar program outside the District;

9. enter the District from another continuation high school campus or similar program outside the District.

10. are involuntarily placed for discipline reasons determined by the Administrative Hearing Panel.

B. First time possession of a controlled substance or paraphernalia unless it is considered a “hard narcotic” per CCR Title V, such as methamphetamine, cocaine, heroine or possession for sales. This is referred to the District Student Services office for immediate placement. 

2. How?
A. Direct Placement

1. First time drug offense as defined above.

2. Principal or designee contacts the Director of Student Services or Behavior Interventions for other offenses not going for expulsion.

3. Application is completed and faxed to Student Services for disposition.

4. If the student is in Special Education or has a 504 Plan, the current IEP or 504 must be faxed with the application for direct placement.

5. The minimum information for a faxed application is 

i. The completed Alternative Application form

ii. A copy of the student’s transcript

iii. A copy of the IEP if the student is in Special Education or has a 504 Plan.

B. Placement through the Alternative Placement Committee

1. The “hard copy” application package will arrive at Student Services not later than noon the Friday before the next Alternative Placement meeting held on designated Tuesdays. 

2. Students will attend their current school until the continuation high school contacts the student with a date and time for registration. The student will withdraw from the current school the day before the registration date and time.

3. Schools are not to send an alternative application with the student to take to the continuation high school to register.

4. Special Education students must have a current IEP attached to the completed application. All annual and triennial assessments must be in compliance with Education Code. Goals and objectives must accompany the application.

5. Schools are to send all cums and records to the continuation high school within 5 school days of the Alternative Placement meeting or at the meeting.

6. Applications must have parent, student, counselor and administrator signatures and IEPs, if applicable. Otherwise, the application will be returned to the school to complete the process.

C. Students short credits: Same process as Alternative Placement Committee

1. Priority is given to Seniors and Juniors (3rd and 4th year students) in the 2nd semester Alternative Placement meeting.

2. Special Education students should have the designation as diploma bound noted in the IEP Summary page or in the instructional setting section of the IEP.

3. 504 Plan students follow the same procedure as 3rd and 4th year students.

D. Camp or Juvenile Hall students

1. This referral usually comes from the LACOE or similar CEC programs to the Student Services office.

2. Some students may just come directly from the campus. The VP designated as the Alternative Placement person should interview the student and parent to determine correct placement.

3. If the student absolutely cannot be serviced at their home school, an application is made.

4. Generally, camp and juvenile hall students need to be enrolled ASAP. As a result, a Principal to Principal is recommended so the student can begin school sooner.

5. Contact the Student Services office before sending a student to the District office for a meeting to determine placement. Do not just send the student and parent to the District Office without notification.

3. How long does the process take?

 The process can take as long as two weeks depending upon the dates of the Alternative Placement meetings.

Instruction







      

BP 6184(a)

CONTINUATION EDUCATION

The Governing Board shall provide a continuation education program to meet the educational needs of district students who are not attending a high school or other appropriate educational institution and who are not legally exempted from compulsory continuation school attendance.  

(cf. 0420.4 - Charter Schools)

(cf. 5112.1- Exemptions from Attendance)

(cf. 6030 - Integrated Academic and Vocational Instruction)

(cf. 6158 - Independent Study)

(cf. 6164.2 - Guidance/Counseling Services)

(cf. 6178 - Vocational Education)

(cf. 6178.1 - Work Experience Education)

(cf. 6181 - Alternative Schools)

(cf. 6182 - Opportunity School/Class/Program)

(cf. 6183 - Home and Hospital Instruction)

(cf. 6185 - Community Day School)

The Board shall establish a plan to coordinate instruction and training in the school with the home, employment and other agencies and shall designate one or more persons as coordinators.  (5 CCR 11003)
The Superintendent or designee shall develop administrative regulations governing the involuntary transfer of students into the continuation education program.  (Education Code 48432.5)
The Superintendent or designee may allow the voluntary enrollment of students in the continuation education program as space permits and when it is determined to be in the best interests of the student.

Minors otherwise subject to compulsory attendance in continuation education classes may be exempted if they meet any of the conditions specified in Education Code 48410.

(cf. 5112.1 - Exemptions from Attendance)

The Board may maintain continuation classes during the district's regular school hours, during special school hours for these classes established by the Board, or during such hours and for such length of time during the day or evening that adult education classes are maintained. (Education Code 48434)

(cf. 6112 - School Day)

(cf. 6200 - Adult Education)

Instruction







 
     
     BP 6184(b)

CONTINUATION EDUCATION
Legal Reference:

EDUCATION CODE

48400-48454  Compulsory continuation education in general, especially:

48401  Weekly minimum attendance requirement

48402  Minors not regularly employed

48410-48416  Compulsory continuation education 

48430-48438  Continuation classes

48450-48454  Violation

48900  Grounds for suspension and expulsion

48903  Limitations on days of suspension

51224  Courses of study

51225.3  Requirements for graduation

60850-60856  High school exit examination

FAMILY CODE

7000-7002   Emancipation of minors law

7050  Purposes for which emancipated minor considered an adult

CODE OF REGULATIONS, TITLE 5

11000-11010  Continuation education

Management Resources:

WEB SITES

CDE:  www.cde.ca.gov
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 AR 6184(a)

CONTINUATION EDUCATION

Program Components
The curriculum offered by the continuation high school shall:  1. Enable students to meet requirements for high school graduation; 2. Improve skills in the core academic areas; and 3. Emphasize occupational orientation, or a work-study program. 

(cf. 6146.1 - High School Graduation Requirements)

Commencing with the 2003/2004 school year, in order to receive a high school diploma, students in continuation education must pass the high school exit examination.  (Education Code 60850)
(cf. 6162.5 - Student Assessment)

Instruction in continuation education classes shall be based on individual needs as determined by the findings of the counseling and coordination services.  (5 CCR 11002)
The Superintendent or designee shall provide to all minors in the district subject to compulsory continuation education a program that includes: (Education Code 48431; 5 CCR 11001)
1.
Personal guidance

(cf. 6164.2 - Guidance/Counseling Services)

2. Occupational guidance 

3. Placement in suitable employment whenever the student can benefit from such employment

(cf. 5113.2 - Work Permits)

(cf. 6178.1 - Work Experience Education)

4.
Follow-up services including:

a.
Visitations at places of employment to determine the effectiveness of the guidance and placement services

b.
Regular home contacts and parent conferences when students are not succeeding in the continuation program 

(cf. 6020 - Parent Involvement)

Instruction 








      
    AR 6184(b)

CONTINUATION EDUCATION
c.
Regular contacts with students enrolled for only four hours per week and all students suspended from continuation education with the intent of eventually returning them to the full-time continuation education program

5.
Help students in developing self-confidence, a sense of responsibility, and tolerance for a variety of viewpoints.

The continuation high school shall be conducted for not less than 175 days during a school year.  (5 CCR 11004)
Involuntary Transfer

A decision to transfer a student involuntarily into continuation education classes shall be based on a finding that the student meets either of the following conditions:  (Education Code 48432.5)
1.
The student committed an act enumerated in Education Code 48900.

Involuntary transfer to a continuation school shall be made only when other means fail to bring about student improvement. However, a student may be involuntarily transferred the first time he/she commits an act enumerated in Education Code 48900 if the principal determines that the student's presence causes a danger to persons or property or threatens to disrupt the instructional process.  (Education Code 48432.5)
(cf. 5144.1 - Suspension and Expulsion/Due Process)

2.
The student has been habitually truant or irregular in legally required school attendance.

(cf. 5113 - Absences and Excuses)

(cf. 5113.1 - Truancy)

Prior to an involuntary transfer, the student and parent/guardian shall be given written notice that they may request a meeting with the Superintendent or designee.  (Education Code 48432.5)
(cf. 5145.6 - Parental Notifications)

At the meeting, the student or parent/guardian shall be informed of the specific facts and reasons for the proposed transfer. The student or parent/guardian shall have the opportunity to inspect all documents relied upon, question any evidence and witnesses presented, and present evidence on the student's behalf. The student may designate one or more representatives and witnesses to be present with him/her at the meeting.  (Education Code 48432.5)
The persons making the final decision for involuntary transfer shall not be members of the staff of the school in which the student is enrolled at the time.  (Education Code 48432.5)
Instruction 







    

    AR 6184(c)

CONTINUATION EDUCATION
A written decision to transfer, stating the facts and reasons for the decision, shall be sent to the student and parent/guardian. It shall indicate whether the decision is subject to periodic review and the procedure for such review.  (Education Code 48432.5)  
No involuntary transfer to a continuation school shall extend beyond the end of the semester following the semester when the acts leading to the involuntary transfer occurred.  (Education Code 48432.5)

Voluntary Enrollment

With the consent of the Superintendent or designee, a student may voluntarily enroll in continuation classes in order to receive special attention such as individualized instruction. Students so enrolled may return to the regular high school at the beginning of the following school year, or at any time the Superintendent or designee gives consent.  (Education Code 48432.5)

Before a voluntary placement, there must be a student, parent/guardian conference with the principal or designee to discuss the merits of such placement.  

The parent/guardian must sign the continuation referral form approving voluntary placement at the continuation school.

All placements in the continuation program shall be referred through the district placement committee.

Admissions may be limited as the need to so do arises.  This limit may be imposed only upon recommendation of the principal and approval of Assistant Superintendent of Educational Services.  

The Placement Committee will notify the parent/guardian and student in writing of its final decision concerning placement.  

Re-enrollment

Any person age 16 or 17 who left school after obtaining a certificate of proficiency may re-enroll in the district without prejudice. If the student leaves a second time, the Superintendent or designee may deny re-enrollment until the beginning of the next semester.  (Education Code 48414)

Instruction 







  

    AR 6184(d)

CONTINUATION EDUCATION

Leaves of Absence

A student enrolled in compulsory continuation education classes may take a leave of absence for up to two semesters for the purpose of supervised travel, study, training or work in accordance with law, Board policy and administrative regulation.  (Education Code 48416)
(cf. 5112.3 - Student Leave of Absence)

Minimum Attendance Requirement

Each student in the continuation education program shall attend classes for not less than four 60-minute hours per week for the regular school term.  The requirement may be met by attendance in a continuation education class and/or regional occupational center or program.  (Education Code 48400)
If a student subject to compulsory attendance in continuation education classes cannot give satisfactory proof of regular employment, the student shall attend continuation education classes and/or a regional occupational center or program for not less than 15 hours per week during the period of unemployment.  (Education Code 48402)
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WITHDRAWAL PROCEDURES FOR

COMPREHENSIVE HIGH SCHOOLS

2003-2004

ANTELOPE VALLEY UNION HIGH SCHOOL DISTRICT

WITHDRAWAL PROCESS

· The parent/guardian contacts the attendance office to schedule an appointment to withdraw student.

· The parent/guardian completes a withdrawal form and receives a copy to give to the new school of enrollment.

· The parent/student must return textbooks, library books, athletic equipment and pay all outstanding charges and fines owed to the school

· Registrar obtains withdrawal grades from teachers and sends transcripts, upon request, from receiving school.

· This procedure applies to inter-District and intra-District transfers.

