
ANTELOPE VALLEY UNION HIGH SCHOOL DISTRICT 


44811 NORTH SIERRA HIGHWAY LANCASTER, CALIFORNIA 93534


POSITION:  LEARNING CENTER TECHNICIAN
CLASS DEFINITION: Under general supervision to facilitate instructional-related activities with pupils in a school computer learning lab; to facilitate the operation, organization, supervision and inventory of the computers and software; and to assist in the physical development and the establishment of procedures for computer lab use.

DUTIES AND RESPONSIBILITIES:
1.Work directly with pupils to guide them in computer assisted instruction. 2.Assist in developing student schedules for class time in the learning lab. 3.Compile a list of procedures for the safe and efficient use of the equipment; assist in setting guidelines for appropriate behavior and activities in the lab. 4.Set up computer systems for student use including computer, monitor, drives and printers; make sure all computers are operational. 5.  Format and prepare data disks for use by the students. 6.Organize and store disks to be available for future use; make copies of disks when needed for lab use in compliance with copyright laws. 7.Set up and maintain an accurate inventory of records for all equipment and software used in the lab; maintain an accurate inventory of all diskettes used in the lab. 8. Assist users in the proper operation of equipment and programs; may provide in-service for other staff members. 9. Assist in supervising the students while in the lab and in use of the equipment and software; identify and correct minor problems. 10. Prepare and make copies of handouts for guidance of those using the lab and its equipment. 11. Assist in maintaining a neat, orderly and safe learning environment. 12. Responsible to perform other related duties as required.

DESIRABLE QUALIFICATIONS:
EXPERIENCE:
One year of instructional assistance experience and a comprehensive knowledge of computer


hardware, software and peripheral equipment typical to a secondary school learning



environment for students.

EDUCATION:

Completion of the twelfth grade.  Additional specialized training in computer science,



instruction, child development or a related field is desirable.

KNOWLEDGE of: 
Use and operation of educational computer systems, equipment and software is desirable. 


General purposes and goals of public education.  Basic arithmetic principles.  Routine record


keeping principles and practices.  English usage, spelling, grammar and punctuation.

ABILITY TO: 

Work effectively with pupils.  Operate a computer and to recognize and troubleshoot minor


problems with the computer's operation is desirable.  Assist users in the operation of the



computer and programs.  Maintain routine records.  Learn and utilize methods and procedures


to be followed in instructional settings.  Make simple arithmetical calculations.  Maintain



records.  Assist in the supervision of students while in the computer laboratory.  Understand


and follow oral and written instructions.  Communicate effectively, both orally and in writing. 


Establish and maintain cooperative-working relationships with those contacted in the course of


work.

REQUIRED TO:

Hold and maintain a valid California Motor Vehicle Operator's License and a driving record satisfactory to the district's insurance company.  Pass a required physical examination.  Submit to fingerprint testing through the California Bureau of Justice and/or the Federal Bureau of Investigation.

PHYSICAL ABILITIES:
Visual ability to read handwritten or typed documents, and the display screen of various office equipment and machines. Able to conduct verbal conversation.  Able to conduct verbal conversation.  Able to hear normal range verbal conversation (approximately 60 decibels).  Able to sit, stand, stoop, kneel, bend and walk.  Able to sit for sustained periods of time.  Able to climb slopes, stairs, steps, ramps and ladders.  Able to lift up to 30 pounds frequently, and 30 pounds occasionally.  Able to carry up to 30 pounds frequently, and 30 pounds occasionally.  Able to push and pull objects weighing up to 30 pounds.  Able to exhibit full range of motion for shoulder external rotation and internal rotation.  Able to exhibit full range of motion for shoulder abduction and adduction.  Able to exhibit full range of motion for elbow flexion and extension.  Able to exhibit full range of motion for shoulder extension and flexion.  Able to exhibit full range of motion for back lateral flexion.  Able to exhibit full range of motion for hip flexion and extension.  Able to exhibit full range of motion for knee flexion.  Able to demonstrate manual dexterity necessary to operate a computer and other classroom equipment in a safe and efficient manner.

SUPERVISION OVER:
None

SUPERVISION FROM:
Administrative Supervisor

