ANTICIPATED VACANCY     POSITION:  JOB DEVELOPER/COACH (DO)
            POSITION CONTINGENT UPON CONTINUED FUNDING 

CLASS DEFINITION:  Under general supervision of the Director of Pupil Personnel Services and as a member of the transition support team, will assist Special Education students and other high risk pupils by providing a wide variety of hands on employment training support services designed to help pupils with special needs as they transition into the world of work and gainful employment.  Fosters the development of self-esteem, basic entry- level skills and proper work ethics required for employment opportunities within the community.  Will assist eligible students in securing and keeping jobs by assisting the Transition Specialist with job searches, providing extensive job coaching as appropriate and assisting with placement of students into full and part time employment.

Responsible for identifying employment opportunities for special needs pupils within the community and be able to serve as a liaison between the district and the private and public sectors; ability to coordinate and facilitate effective work experience programs to provide training opportunities which meet employer needs and concerns for the development of an efficient and reliable work force, in compliance with TPP and JTPA guidelines.

Implement the Individualize Educational Plans (IEP) and Individual Transition Plans (ITP) developed for the special needs student regarding life skills and employment training needs including special medical problems, physical restrictions or rehabilitative needs faced by each individual pupil.

DESIRABLE QUALIFICATIONS:  

Experience:
Two years of progressively responsible experience with special needs student in job searching, job development, job coaching and follow-up.

Education:
Completion of 12th grade or equivalent and ability to pass the high school proficiency test; desirable: Associate of Arts/Science Degrees or certificates of completion for the Instructional Aide Program at Antelope Valley College.  

Ability To:
Work in a cooperative and friendly manner with pupils.  other staff members and the public; knowledge of public and private organizational structures, work settings and basic  employment procedures, including skills in written and real communications, word processing, use of English grammar, telephone techniques and positive interpersonal relations, ability to: Complete a work site evaluation; Assist student with learning job skills. Assist students on the application, interview process, work ethics and keeping the job. Compile data and maintain accurate and detailed records; Develop schedules, manage priorities and meet deadlines; Develop and implement procedures; Ability to speak Spanish is desirable;  Work flexible hours.
PHYSICAL ABILITIES: Visual ability to read handwritten or typed documents, and the display screen of various office equipment and machines.  Able to conduct verbal conversation.  Able to hear normal range verbal conversation (approximately 60 decibels).  Able to sit, stand, stoop, kneel, bend and walk.  Able to sit for sustained periods of time.  Able to climb slopes, stairs, steps, ramps and ladders.  Able to lift up to 20 pounds.  Able to carry up to 20 pounds.  Able to operate office machines and equipment in a safe and effective manner.  Able to operate a motor vehicle in a safe and effective manner.

REQUIRED TO: Possess a valid California Motor Vehicle Operators License, possess an operating vehicle, show evidence of proper insurance and maintain a good driving record satisfactory to the District.  Possess and maintain CPR and First Aid certification during the course of employment.  Pass a required preemployment physical examination regarding the tasks assigned to this classification and drug test.  Submit to fingerprint testing through the California Bureau of Justice and/or the Federal Bureau of Investigation.

SUPERVISION OVER: Special Education or special needs students within the program.

SUPERVISION FROM: Administrative Supervisor.

