
ANTELOPE VALLEY UNION HIGH SCHOOL DISTRICT 


44811 SIERRA HIGHWAY, LANCASTER CA 93534


POSITION: SPECIAL EDUCATION INSTRUCTIONAL AIDE CLASS 26 
CLASS DEFINITION: 

Under general supervision assists classroom teachers and Special Education staff with a wide variety of services for special needs and handicapped students; performs training and instructional duties involving immediate contact and close supervision of pupils; may perform clerical duties of average difficulty; performs related duties as required.

EXAMPLES OF DUTIES: 

Provides services in a classroom or special learning center; instructs students individually or in groups in accordance with prescribed learning objectives; acts as an assistant to a teacher in performing assigned tasks which will make learning more effective.  Works with students individually or in small groups to tutor, reinforce or follow up on learning activities; assists by guiding students or by providing examples in a variety of areas such as physical development and fitness, communication, personal hygiene, academic learning and vocational skills.  In accordance with established guidelines, uses teacher's methods as a pattern to individualize instruction by matching instruction to needs of each learner; supervises classroom, outdoor activity and field trip activities; helps pupils relate to individuals and groups who are not handicapped; assists pupils to be self-reliant.  Types materials and prepares masters; operates copy machines; measures, cuts and counts supplies for projects.  May administer first aid, CPR if needed; performs incidental housekeeping tasks such as arranging objects, putting things away, cleaning tables, chairs and work areas.  Helps pupils learn normal oral speech patterns by helping them produce sounds, words and sentences; helps pupils learn to be aware of their personal appearance and how to take care of personal needs; may operate mechanical equipment such as orthopedic braces and supports or teaching devices.  Assignments may involve constant attention in order to ensure the physical safety of pupils in a classroom.  When directed by the supervisor, may give medication according to doctor's prescription.  Assists in attendance procedures such as taking roll, issuing passes, etc.  Assists with grading papers, recording grades; types and does other clerical work as requested.

Examples of Duties Related to Special Needs Students:

Provides services required by physically handicapped and special needs students, including requirement to lift and move pupils, assisting the teacher in caring for the physical needs of the students, and may work with severely handicapped students on developing vocational skills.  Learns the behavior characteristics of each pupil in the classroom including allergies, seizures and medication needs; protects the safety of others in the group; assists pupils in personal grooming; may assist pupils with toilet needs and cleaning after toilet use; assists pupils with standards of health and sanitation.  Helps pupils learn coordination and social skills; assists pupils in small groups with work training skill development and in helping pupils to evaluate and achieve their goals.  Assists in the preparation of teaching aids and devices; helps prepare room for activities; confers with teacher in planning and counseling relative to problems being experienced by individual special needs students.  Works in conjunction with teachers and resource specialists, such as speech specialists or physical therapists, to teach pupils to become as independent as possible by teaching them to perform such activities as sitting, communicating, eating, walking, manipulating objects and moving around independently in their environment.  Feeds pupils in conjunction with teaching them to hold a cup, swallow, chew, tolerate various textures, identify foods, reach and grasp, and feed themselves.  Positions and repositions children to stimulate development or relieve or prevent improper pressure.  Teaches pupils to crawl, walk, climb, grasp, throw, bend or sit; teaches pupils to control random movements.  Work location subject to change due to changing student environment.
DESIRABLE QUALIFICATIONS:
Experience:
One year previous exposure to special needs students and general clerical experience.

Education:
Completion of 12th grade or equivalent.  Prefer AA degree or Certificate of Completion of Instructional Aide 


program or be willing to pursue certificate on off time.  Achieve and maintain current CPR and First Aid 



certifications.

Knowledge of:
Problems related to needs of special needs students; safety practices and procedures for working with 



handicapped students; typing, filing and modern office methods.

Ability to:
Understand the needs of pupils and possess a genuine liking for special students; communicate with pupils and 


motivate them to participate in learning activities; learn to teach in special subject matter areas or to teach 


students who have special learning needs by watching teachers or specialists.  Develop and maintain



cooperative and effective working relationships with students and adults; understand and carry out oral and


written instructions.

POSITION: SPECIAL EDUCATION INSTRUCTIONAL AIDE CLASS 26 continued
PHYSICAL ABILITIES:
Visual ability to read handwritten or typed documents, and the display screen of various office equipment and machines.  Able to conduct verbal conversation in English, and other designated language.  Able to hear normal range verbal conversation (approximately 60 decibels).  Able to sit, stand, stoop, kneel, bend and walk.  Able to sit for sustained periods of time.  Able to kneel or squat for extended periods of time.  Able to climb slopes, stairs, steps, ramps and ladders.  Able to lift up to 60 pounds frequently, and 70 pounds occasionally.  Able to carry up to 60 pounds frequently, and 70 pounds occasionally.  Able to push and pull objects weighing up to 60 pounds.  Able to sustain strenuous manual labor for 8 hours.  Able to exhibit full range of motion for shoulder external rotation and internal rotation.  Able to exhibit full range of motion for shoulder abduction and adduction.  Able to exhibit full range of motion for elbow flexion and extension.  Able to exhibit full range of motion for shoulder extension and flexion.  Able to exhibit full range of motion for back lateral flexion.  Able to exhibit full range of motion for hip flexion and extension.  Able to exhibit full range of motion for knee flexion.  Able to demonstrate manual dexterity necessary to operate a computer and other classroom equipment in a safe and efficient manner.  Able to work with cleaning solutions, disinfectants and sanitizers in a safe and effective manner without allergic reaction.  Able to demonstrate manual dexterity necessary to assist students with buttoning clothing and eating, operate a computer or assist staff with catherization and toileting procedures.  Able to operate a motor vehicle in a safe and effective manner.

REQUIRED TO:

Possess a valid California Motor Vehicle Operator's license, proper insurance and maintain a driving record satisfactory to the District's insurance company. Achieve and maintain current CPR and First Aid certifications. Pass a required preemployment physical examination regarding this position.  Submit to fingerprint testing through the California Bureau of Justice and/or the Federal Bureau of Investigation.

SUPERVISION OVER:

None

SUPERVISION FROM:

Administrative Supervisor

