Assistive Technology Technician 
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ANTELOPE VALLEY UNION HIGH SCHOOL DISTRICT

JOB CLASSIFICATION:  Assistive Technology Technician  
DEFINITION: Under general supervision, deliver and set-up assistive technology equipment.   Procure, maintain, inventory and do minor repairs to assistive technology equipment and loan libraries.  Train and work with pupils, faculty and staff individually or in groups in accordance with prescribed learning objectives relating to assistive technology, speech and language, or other augmentative communication programs. 
MAJOR DUTIES AND RESPONSIBILITIES:   Duties may include, but are not limited to, the following:   Maintain, organize, label and log-in inventory for the assistive technology loan library, and related service staff equipment. Check-in and check-out equipment from loan library using proper procedures and paperwork. Deliver, set-up and train persons on technology devices, for various students, programs, and classrooms.  Implements assistive technology recommendations with other service providers.  Provide phone support and act as a resource to train education staff.  Construct and repair simple switches, low tech communication devices and battery interrupters.  Procure assistive technology devices as appropriate.  Troubleshoot (return merchandise, minor repair, solve problems, with vendors regarding equipment in loan libraries or at school sites.   Handle all transfer or disposal of equipment and paperwork with property control.  Establish and maintain good communication with district personnel, staff and students.  Stays up-to-date in the field of assistive technology devices suitable for the school environment.  Operates, adjusts, and does minor maintenance of computers, software applications and peripheral equipment.  Maintain appropriate files and records, and uses database computer or spreadsheet programs to update and run reports of inventories and loan libraries as needed. Responsible for materials relating to assistive technology, communication, speech and language, and may be assigned to do more in-depth work in one of these areas;  Performs routine clerical tasks, operates duplicating machines, assembles materials, prepares materials and masters, answers telephone, performs incidental typing tasks;  Assists in maintaining a neat, orderly and safe learning environment. May be required to report to more than one classroom and school site. May perform paraprofessional paraeducator duties as required.  Responsible to perform other related duties as assigned. School location subject to change based on student and program needs.  May report to a Program Specialist , teacher, or other designated personnel. 
DESIRABLE QUALIFICATIONS:  

Education and Experience:  A BACHELORS degree with 2-4 years experience working with special needs population in the areas of assistive technology, speech and language or other augmentative communication and  completion of an AT certification program.   OR     An ASSOCIATE degree with 3-5 years experience working with special needs population in the areas of assistive technology, speech and language or other argumentative communication and completion of an AT certification program. 

Knowledge and Abilities:  Knowledge of a variety of communication and computer access systems, simple adaptations and switches;  knowledge of construction or repairing simple Assistive Technology equipment.  Operation, adjustment, and minor maintenance of computers, software applications and peripheral equipment. Basic instructional techniques and strategies related to students with special needs. General use and application of assistive technologies for students with disabilities.  Understanding of diverse academic, socioeconomic, cultural, disability and ethnic backgrounds of students. Understanding of general curriculum, goals, policies and objectives of assigned instructional activities.  Correct English usage, grammar, spelling, punctuation, and vocabulary. Understanding of student guidance principles and practices.  Understanding of problems and concerns of students with special needs.  Oral and written communication skills.   Appropriate interpersonal skills using tact, patience and courtesy.  Strong record-keeping and report preparation techniques.  Maintain emotional control under difficult situations and effectively react to emergencies; Establish and maintain an effective working relationship with pupils and staff;  Perform routine clerical work such as incidental typing, sorting, measuring, cutting, filing, and duplicating; Communicate effectively, both orally and in writing, in English; Learn and adapt to new procedures and conditions.  Recognize and report safety hazards; Learn laws, rules, practices, and procedures related to public education for pupils and related to the program to which assigned;

SPECIAL INFORMATION:  
Must be in general good health as job may require physical strength, stamina, agility, dexterity, good hearing, good central and peripheral vision.  Some assignments require constant attention to protecting physical safety in a classroom where students, because of the nature and severity of their disabilities are accident prone, or because of assaultive or self-abusive tendencies could cause serious injury to themselves or others.  
PHYSICAL ABILITIES:
Visual ability to read handwritten or typed documents, instructions, the display screen of various equipment and machines, and blueprints and schematics.   Able to conduct verbal conversation in English, and other designated language.  Able to hear normal range verbal conversation (approximately 60 decibels).  Able to sit, stand, stoop, kneel, bend and walk.  Able to sit for sustained periods of time.  Able to kneel or squat for extended periods of time.  Able to climb slopes, stairs, steps, ramps and ladders.  Able to lift up to 60 pounds frequently, and 70 pounds occasionally.  Able to carry up to 60 pounds frequently, and 70 pounds occasionally.  Able to push and pull objects weighing up to 60 pounds.  Able to sustain strenuous manual labor for 8 hours.  Able to exhibit full range of motion for shoulder external rotation and internal rotation.  Able to exhibit full range of motion for shoulder abduction and adduction.  Able to exhibit full range of motion for elbow flexion and extension.  Able to exhibit full range of motion for shoulder extension and flexion.  Able to exhibit full range of motion for back lateral flexion.  Able to exhibit full range of motion for hip flexion and extension.  Able to exhibit full range of motion for knee flexion.  Able to demonstrate manual dexterity necessary to operate a computer and other classroom equipment in a safe and efficient manner.  Able to work with cleaning solutions, disinfectants and sanitizers in a safe and effective manner without allergic reaction.  Able to work in restricted spaces in a safe and effective manner. Able to work with a variety of chemical agents in a safe and effective manner without allergic reaction. Able to demonstrate manual dexterity necessary to perform fine maintenance procedures and operate both manual and power hand tools in a safe and effective manner. Able to operate a variety of powered industrial vehicles, equipment, and tools associated with building repair, maintenance, preventative maintenance and construction in a safe and effective manner. Able to operate a variety of maintenance/motor vehicles in a safe and effective manner. 

REQUIRED TO: Possess a valid California Motor Vehicle Operator's license, proper insurance and maintain a driving record satisfactory to the District's insurance company. Achieve and maintain current CPR and First Aid certifications and any other certifications pertaining to this position. Pass a required preemployment physical examination and drug test regarding this position.  Submit to fingerprint testing through the California Bureau of Justice and/or the Federal Bureau of Investigation.

 *(for Title I funded positions/schools, please see educational requirements listed below.)

* Per Title I, Part A of the “No Child Left Behind Act of 2001”, paraprofessionals in programs/schools supported by Title I must:

· Complete two years of higher education study, OR

· Obtain an Associate’s or higher degree, OR

· Pass a formal state or local academic assessment that demonstrates knowledge of and the ability to assist in teaching reading, writing, and mathematics or reading, writing, and mathematics readiness.

SUPERVISION OVER:

None

SUPERVISION FROM:

Administrative Supervisor or designee
