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Paraprofessional Teacher Training Program

Program Overview
A
ntelope Valley Union High School District (AVUHSD) has implemented the Paraprofessional Teacher Training Program as one solution to the teacher shortage. The Paraprofessional Teacher Training Program, which began in 1999, is founded on the principle that when paraprofessionals become teachers they bring with them invaluable knowledge, skills and experience that facilitates a smooth transition as a beginning teacher.  

Components

· Bachelor’s Degree
· Classified Employment

· Credential

· Teaching

· Teaching

AVUHSD is committed to offering a Paraprofessional Teacher Training Program that provides financial and personal support for classified classroom employees who are expeditiously pursuing an approved Bachelor’s degree and teaching credential.

Participants selected to participate in the Paraprofessional Career Ladder must sign a contract that signifies their

Agreement to:

1. earn a Bachelor’s degree

2. accept continued employment in AVUHSD

3. attend college continuously

4. complete an intern or traditional  teacher credential program

5. maintain a minimum of a 2.85 grade point average

6. teach in AVUHSD

The Paraprofessional Teacher Training Program Handbook of Policies and Procedures is intended to assist participants in understanding the personal responsibilities and program procedures that must be followed in order to successfully earn a teaching credential and to complete all obligations to the program.
(
Summary of Paraprofessional Teacher Training Program Contractual Obligations

· Earn a Bachelor’s degree leading to one of the following teaching credentials:

Multiple Subject CLAD

Multiple Subject BCLAD

Special Education

Single Subject:  English, Mathematics, Science and Social Science

· Have been continuously employed in an AVUHSD classified position approved for the Paraprofessional Teacher Training Program for a minimum of 2 years,

· Attend college continuously, completing a minimum of 12 semester units each calendar year, until earning an approved Bachelor’s degree,

· Complete an intern or traditional credential program beginning the semester after earning a Bachelor’s degree,

· Maintain a minimum of a 2.85 grade point average each semester,

· Submit verification of semester grades and official transcripts each term to the PTTP office,

· Attend Paraprofessional Teacher Training Program meetings as scheduled, and

· Agree to teach in AVUHSD, completing one year of teaching as a credentialed teacher for each year in which tuition assistance was provided.

Applying to California State University, Bakersfield

When applying to CSUB, the participant must complete the multi-step application process that includes:
1. Submitting an application to the Office of Admissions and Records.

2. Scheduling an appointment to take the college placement test.

3. Attending a college orientation.

4. Calling Dr. Phillip Patterson at 661-952-5089 to schedule a counseling appointment to develop an educational plan.

Approved Classified Positions

The Paraprofessional Teacher Training Program has been defined in an agreement between California School Employees Association (CSEA) and AVUHSD.  Participants must be employed a minimum of  two (2) school years as a classified employee in one of the job titles listed below, prior to entering the program.
	Approved Classifications

	Instructional Aide 18/24

Class 26 Special Education Aide

Bilingual Instructional Aide

Paraeducator-all types

Library Technician

Learning Center Technician

Transition Specialist




Bachelor’s Degree

AVUHSD Paraprofessional Teacher Training Program participants must be enrolled in a California Commission of Teacher Credentialing (CTC) approved subject matter preparation Bachelor’s (BA/BS) program that expeditiously leads to a California teaching credential.  Due to grant restrictions, participants are required to enroll in the appropriate program as follows:
[image: image1.wmf]
1. Multiple subject candidates must earn a BA, Liberal Studies Preparation for Teaching degree; or

2. Single subject candidates must earn either a BS - Science, BA - Foreign Language-Spanish, or BA – Mathematics, English, or Social Science degree.

ANTELOPE VALLEY UNION HIGH SCHOOL DISTRICT

PARAPROFESSIONAL TEACHER TRAINING/CAREER LADDER PROGRAM 

DISTRICT GOAL: 
To obtain new teachers by drawing from in-house current classified employees.  The “Paraprofessional Teacher Training Program” is a “Grant Funded Program”  for paraprofessionals of the district to participate in a step-by-step instructional program which will include coursework for the completion of a Bachelors degree as well as on-the-job training in the classroom.  Classroom training will eventually include teaching experience and classroom supervision. 

PROGRAM FUNDING:

(  Each PTTP Program Participant receives $3500.00 per year from the                                                                                          state.  These funds cover expenses in this order:

      1.  Tuition

2.  Books

3.  Student, lab and other class fees

4.  Parking 

(  In the event funds in an individual’s account have been exhausted, it is the 

PTTP participant’s responsibility to cover the remaining costs themselves.

Participants in the Grant Funded Program will receive financial assistance in the amount of $3,500.00 per fiscal year from the state to pay for tuition, fees, and books while attending a participating California Community College (AVC) and/or public or private four-year postsecondary institution of higher education (CSUB). In return the legislation requires Grant Funded Program participants to make a commitment that he/she will complete at least one school year of classroom instruction in the District for each year that he/she received assistance for books, fees, and tuition while attending an IHE under the program. To the extent that any program participant does not fulfill his/her obligation to complete one year of classroom instruction for each year of financial assistance he/she received under the Grant Funded Program, the participant must repay the assistance. Grant Funded Program participants should complete each Teacher Track level’s requirements within a two year period per level.

COURSEWORK REQUIREMENTS

●  Each PTTP is required to take a minimum of 2 classes per semester/quarter.  If you cannot get into a class because it is full, contact Laura Apuan at the AVUHS District Office immediately.  She will try to make arrangements to get you enrolled.

●  Although it has been done in the past, classes cannot be taken during your scheduled workday.  All classes must be taken after work hours.

All Grant Funded Program participants must make a commitment to complete all Grant  Funded Program requirements. Requirements listed in a Teacher Track level must be met fully before advancement to the next level will be permitted.  If requirements are not met, the candidate will be dropped from the Grant Funded Program, and returned to the salary placement held prior to any Grant Funded Program participation, and will be responsible to repay any financial assistance received thus far.

CAREER LADDER/TEACHER TRACK INFORMATION:

Teacher Track Level I

If you have completed your AA degree you are eligible to be placed on Teacher Track Level 1 of the Career Ladder, at which time you will receive a 5% stipend added to your base salary.  This is good for two years or until 30 more units of university credits are earned.  *While on Teacher Track Level 1 you must pass the CBEST, complete 72 hours of on the job training (classroom time), attend regular cohort meetings, meet with Peer Advisor once per semester either by phone or in person and have a satisfactory job performance evaluation.

*  5% stipend added to base salary (employee’s current range and step) for Teacher Track Level I  Program Participants . Does not impact hourly rate for overtime or additional hourly assignment computation - effective only on prime job assignment.

CBEST INFORMATION:

●   Once you take and pass the CBEST, your score is good indefinitely.

●    Try to take the CBEST at least once a year until you pass it.  

●    You will receive CBEST information from the district office as it becomes 

       available.        

Teacher Track Level II

To be on Teacher Track Level II you must complete the criteria from * above, have 90 total units (lower and upper division classes) and obtain a CTC Emergency Sub Teaching Permit for Prospective Teachers.  This permit is good for one year with one renewal.  Once you have done this, you are eligible for a 10% stipend to be added to your base salary.  (This supercedes the 5% stipend from Teacher Track Level I.)  While on Teacher Track Level II, you must finish your Bachelor’s Degree, 30 hours of staff development, 72 hours of on-the-job training, have a positive job performance evaluation, and a recommendation from your site principal for successful completion of the program.  You may sub for a total of 90 days per year, not to exceed more than 30 days in one classroom.  You will not receive sub pay on these days as this is a program requirement and your regular salary exceeds sub pay.

* 10% stipend added to base salary (employee’s current range and step)  for Teacher Track Level II Program Participants. Does not impact hourly rate for overtime or additional hourly assignment computation - effective only on prime job assignment.
Clarification note: 5% and 10% stipends two separate stipends.  Employee receives one OR the other based on Level completion status.

- No impact to participant’s current Job Title.

- No impact to Health and Welfare benefits package.

- No impact to Seniority accrual.
Candidates who successfully complete Level II may be recommended for the Teacher Intern Program. 

INTERN STATUS:

In order to be enrolled in CSUB’s Intern Program you must have your Bachelors Degree, have a passing CBEST score and have 80% of your Special Education classes completed.   CSUB will apply for your Intern Credential with the CCTC.  You are also eligible to apply for a teaching position with the district. 

Career Ladder Stipends/Non-Grant Participants

Any permanent, non-probationary paraprofessional with a satisfactory evaluation who is not specifically participating in the “Teacher Track Career Ladder Grant Funded Program”  may request the Career Ladder Stipend I or II.  These paraprofessionals must meet and complete the same level requirements and duties as Grant Funded Program participants. These paraprofessionals must submit for approval a concise Individual Educational Plan which clearly outlines their goal of becoming a teacher for the Antelope Valley Union High School District. The Individual Educational Plan must include all appropriate information including such items as the university information, timeframe for completion, subject area, etc. Requests for the Career Ladder Stipend must be submitted for prior approval no later than June 30 for the upcoming school year.  Career Ladder Stipend recipients should complete each level’s requirements within a two year period per level. Each Career Ladder Stipend will be awarded for a maximum period of  two years each. 

REQUIREMENTS FOR GRANT FUNDED PROGRAM ENTRY:

-Must be a permanent, non-probationary paraprofessional of the Antelope Valley Union High School District for a minimum of 2 school years with a satisfactory evaluation in a regular position with the District.

-Must posses an Associates of Arts Degree (minimum of 60 units) *

-Must meet and maintain all Program certifications and standards. 

· (Please see current Salary Advancement and Tuition Reimbursement programs options already offered to classified employees per the current classified employees bargaining unit agreement. Dependent on current job classification held, these programs offer higher salary placement for obtaining an AA Degree and/or reimbursement for college coursework and book fees.) 

Release Time 

Please refer to Article 11.11.d of the current bargaining unit agreement.

Employee Status Requirements

All Grant Funded Program participants must maintain a satisfactory performance evaluation at all times.  Any formal letter of reprimand entered into the official personnel file may be cause for immediate removal from the program. 

Any Grant Funded Program participant released from employment with the Antelope Valley Union High School District will be required to repay all financial assistance received thus far. Arrangements will be made with the individual for prompt repayment of all district monies.

AVUHSD retains all rights and powers not specifically addressed herein. Grant Funded Program requirements are subject to change based on certification and/or educational requirements.   All participants must complete each level or will be responsible to reimburse the District all financial assistance received thus far. The District reserves the right to cancel the Grant Funded Program at any time.
Education Plan

An education plan identifies course work that allows participants to become teachers in an expeditious manner by being enrolled in an approved multiple subject waiver program that meets subject matter competency.   Subject matter competency is a CTC requirement that must be met prior to being recommended for a teaching credential. 

Each participant of the Paraprofessional Teacher Training Program must have an education plan approved by the designated representative at each college or university.  Plans should be reviewed or updated on an annual basis.

AVC contact- Carol Eastin-Counselor-661-722-6335

CSUB contact-Dr. Phil Patterson-Special Ed Director/Peer Advisor-661-952-5122

Grade Point Average Requirements

Acceptance into teacher credential programs at CSUB requires a minimum overall 2.85 grade-point average (GPA).  To assist participants in meeting this entry requirement, the Paraprofessional Teacher Training program requires each participant to maintain a 2.85 GPA each semester.

· If a participant’s GPA drops below 2.85 in any given semester, the participant will receive a “Warning of Discontinuance Letter.”  (See Appendix I)

· If the participant’s GPA remains below a 2.85 for two consecutive semesters, the participant will be disqualified from the program.

· Disqualified participants will be considered to have failed to fulfill their obligation to the program and will be responsible for repayment of costs.   See the “Repayment of Educational Costs” section of this handbook for details. 

Leave of Absence

A leave of absence from the Paraprofessional Teacher Training program is allowed only in case of a medical or personal emergency as defined below.

· A leave of absence for medical problems that prevent a participant from attending a college or university will be granted upon receipt of written verification from a medical doctor.  

· A leave of absence for personal emergencies, such as loss of home due to fire or flood, death of a family member, etc., may be granted after the program administrator reviews and approves the request for a leave of absence.

· All requests for a leave of absence must be submitted in writing to either Laura Apuan or Chris Grado. 

(
NOTE:  A leave of absence from the Paraprofessional Career Ladder is a separate action from requesting a leave of absence from AVUHSD classified employment.  An employee request for a leave of absence from their CSEA classified position must follow contractual guidelines that include contacting the personnel department at the AVUHSD district office.

Participant Commitment and Agreement
Participant

Commitment and Agreement 

Is a legally binding contract between each participant and the District

Each participant in the Paraprofessional Teacher Training Program agrees to abide by the commitments outlined in the Participant Commitment and Agreement.  A signature on the Participant Commitment and Agreement indicates they understand their responsibilities and have agreed to abide by the agreement.  The agreement is a legally binding contract between each participant and AVUHSD.

The program administrator and one program resource teacher meet with each participant to review the agreement and answer any questions prior to a participant signing the document.

Procedures outlined in this handbook are fully aligned with grant requirements and the participation agreement.  This handbook of policies and procedures governs program implementation and further outlines the District’s and participant’s responsibilities. The program administrator or designee and one program resource teacher review the policies and procedures of this handbook with each new participant.

Program Requirements

Program Requirements 

must be met to fulfill responsibilities to the program.

Paraprofessional Teacher Training Program participants are required to complete the Paraprofessional Teacher Training Program.  Participant’s signature on the Participant Commitment and Agreement is considered  

                                 legally binding.                                                                                                                                                                                                                     

Program requirements are met when a participant has:

· Completed an approved subject matter waiver course of study resulting in a BA/BS degree,

· Maintained continuous employment as a paraeducator until the individual became a classroom teacher,

· Obtained a preliminary or clear teaching credential, and

· Taught one year as a credentialed teacher in AVUHSD for each year that the individual received Paraprofessional Teacher Training Program funding.

Program Repayment
is required when a participant falls to meet all commitments.

Repayment of Educational Costs

If a Paraprofessional Career Ladder participant cannot or will not complete his/her commitment to the program, that participant must repay the program in full for all costs incurred during their participation in the Paraprofessional Career Ladder Program.

Participants who do not meet their program requirements, as defined in the section of this handbook titled, “Summary of Paraprofessional Teacher Training Program  Contractual Obligations” must repay the entire costs accrued while participating in the program.  A repayment schedule may be negotiated.  Typically, participants who leave the program will repay their obligation within 24 months.

The district may attach wages if the PTTP participants does not abide by the repayment schedule. 
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