                    DISTRICT LETTER HEAD

                     Date______________________
Parent/Guardian:

Address:

Dear Parent/Guardian:

This letter is to advise you of our efforts to provide ________________________ services to ______________________________ in accordance with his/her IEP.   This student has missed two consecutive/non-consecutive _____________ sessions.  Those sessions were missed on the following days:

Date Attempted




Reason

_______________

____________________________________

_______________

____________________________________


The District was prepared and available to provide ___________ services on these dates as reflected in your child’s IEP.  We are notifying you of these missed services because it is our desire that parents/guardians remain informed about missed services and that students achieve maximum benefit from the ______________ services that are provided.

Please do not hesitate to contact me if you have any questions or concerns.

Sincerely,

____________________________________________

Name of Service Provider

Title of Service Provider

Antelope Valley Union High School District

Phone number and extension of Service Provider
















