Interoffice Memo: Pay Dates/ Timesheets for December


Memorandum

Date:
 
12/9/11
To:

All Sites, All Employees
From:

Mary Beth Cowart, Business Services Manager
RE:

Holiday Pay Dates  
PLEASE NOTE CHANGE OF INFORMATION FOR PAY DATE FROM DEC 22ND TO DEC 21ST! 

December 
Classified Hourly Employees
Friday December 9th, 2011, checks will be delivered to the sites for distribution as usual. 

Wednesday  December 21st,  2011, checks will be delivered to the sites for distribution as usual.
Classified full-time Employees and Certificated full-time Teachers 
Thursday December 29th, 2011.  All sites are closed on this date. Checks will be available for 
pick up at the District Office in the Board Room between the hours of 9:00 and 10:00 a.m.
Please note that any checks not picked up will be mailed home. It is recommended that all employees verify that we have their current address on file. Also, if you would like to sign up for direct deposit, fill out the attached form and return to payroll. 

If you have any questions, please call Mary Beth at the District Office ext. 282, Dayna at ext. 281, or Cyndie at ext. 258.

